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AJIMUHUCTPATUBHBIA PETJIAMEHT
MNPEJOCTABJIEHUSA MYHULIUIAJBHOHM YCJAYIH "IIPEJOCTABJEHUE
JKIJIOT O IOMEIIEHHUSA IO JOT'OBOPY COIIMAJIBHOI'O HAMMA WJIHN B

COBCTBEHHOCTD BECIIVIATHO" HA TEPPUTOPUU MYHUIIUTIAJIBHOI'O
OBPA30OBAHMS NNKAHCKA MYHUITATIAJIBHBIA OKPYT KHPOBCKOM
OBJIACTH

1. O0mme moJ10KeHuA
IIpeamet peryjupoBanusi ATMMHHUCTPATHBHOIO pPerjiaMmeHTa

1.1. AAMUHHCTpAaTUBHBII peErjiaMeHT NPEIOCTABICHUS MYHHUIUIIAIbHON
ycayru "l[IpenocraBiaeHne KuUa0ro NOMEMEHHS 10 TI0TOBOPY COLMAIBHOTO Harma'
pa3paboTaH B LESAX MOBBIIMICHHUS KayecTBa M JOCTYNHOCTH MPEIOCTaBICHUS
MYHULMNAIBHON YCIIYT'H, ONPENENAET CTaHAApPT, CPOKHM M IOCIENOBATEIBLHOCTD
NENUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP) NPH OCYIIECTBICHUN MOJIHOMOYUN IO
MPEIOCTABICHUIO MyHUIIUNIATBLHOU yciiyru "[IpenocTaBiieHre KUjIoro moMemeHus
M0 JIOTOBOPY COLMAJIBHOTO HaiiMa WX B COOCTBEHHOCTh OecruiaTHO" Ha
TEPPUTOPUN MYHUIUIIAIBHOTO oOpazoBaHus [ImkaHCKUIT MyHUIUTAIBHBIA OKPYT
Kuposckoii obnactu.

Hacrosiimii  AAMUHUCTPATUBHBIM PErVIAMEHT PETYyJIUPYET OTHOIICHMUS,
BO3HUKamomue Ha ocHoBanun Kouctutynun  Poccuiickot ~ @Penepanuu,
Kumumgnaoro konekca Poccuiickont denepanuu, Hamorosoro konekca Poccurickon
deneparuu, denepanpHoro 3akoHa ot 27 wmroas 2010 r. N 210-d3 "O6
OpraHU3alllU MMPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT".

Kpyr 3asaBurenen
1.2. 3asgBuTensMM Ha TOJyYEHWE MYHULUNAIBHOW YCIYIH SBISIOTCS

dbuznyecKkue auia - MaJOUMYIIUE U JAPYTUe KaTeropuM T'pak/iaH, ONpeJiesIeHHbIC
dbenepanpbHbIM 3aKOHOM, yKa3zoMm Ilpesunenta Poccuiickoit ®Depeparuu  uim
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3ak0HOM cyOBekTa Poccuiickoit denepariuy, MOCTAaBIEHHBIE HA YYET B Ka4eCTBE
HYKJIAIOIIMUXCS B KUJIBIX TTOMEIICHUSIX (J1aJiee - 3asIBUTENbD).

1.3. HWurepecwhl 3asBUTENEH, YKa3aHHBIX B IMYyHKTEe 1.2 HacTOAIIETO
AJMUHHUCTPATUBHOTO pErjaMeHTa, MOTYT MPEJCTaBIATh JHIa, 00Jalalolne
COOTBETCTBYIOIIUMHU MMOJTHOMOYMSIMU (J1aJiee - MPeICTABUTEND).

TpedoBanus kK NOPSAAKY HH(POPMHUPOBAHUSA O NPEIOCTABICHUN
MYHHUIHMIIAJIbHON YCIYyTH

1.4. UuadopmupoBaHue o0 TOPSAKE TMPEIOCTABICHHUS TOCYAapCTBEHHOU
(MYHUIIUIIAJIBHOW ) YCIIYTH OCYIIIECTBIISICTCA:

1) HemocpenCTBEHHO MpH JIMYHOM INpHUEME 3asBUTENS B aJMUHUCTpALUU
[Tnxanckoro okpyra Kuposckoii o0nactu (gaiee - YOJIHOMOYEHHBIA OpPIraH) WK
MHOTO(QYHKIIMOHAJIbLHOM  IIEHTPE  MPEAOCTaBICHUS  TIOCYHAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT (Aajiee - MHOTO()YHKIIMOHATIBHBIN LIEHTP);

2) no TenepoHy YIMOJIHOMOYEHHOTO OpPraHa WM MHOTO()YHKIIMOHAIBHOTO
HEHTpA;

3) mNOHCBMEHHO, B TOM YHCJIE€ TIOCPEACTBOM DJCKTPOHHOW TOYTHI,
(hakCUMMIIBHOU CBSI3H;

4) mocpeICTBOM pa3MEIICHUs B OTKPBITOM U TOCTynHOU (popMe nHpopmaluu:

B (enepanbHON rocynapcTBeHHON wuHpoOpManmoHHoi cucteme "Egunbrit
nopTajg  TOCYAApCTBEHHBIX WM MYHUUMNAIbHBIX  ycayr  (dyHKiwmii)"
(https://www.gosuslugi.ru/) (nanee - EIIT'Y);

Ha ouIMaabLHOM caiite YronHoMmoueHHoro oprana (ITvkanka.pd);

5) mocpencTBoM pasMelieHus: uHGopMauu Ha WHPOPMAIIMOHHBIX CTEHIAX
VYT0JIHOMOYEHHOTO OpraHa Wil MHOTO(PYHKIMOHAIBHOTO LIEHTPA.

1.5. NudopmupoBaHue oCyIIECTBISETCS MO BOIIPOCaM, KacarolUMCS:
CIocO0OOB MOJ1auu 3asIBJICHUS O MPEOCTABICHUN MYHUITUTIAILHON YCITYTH;

a7pecoB YTOJHOMOUYEHHOTO OpraHa W MHOTOQYHKIIMOHAIBHBIX IICHTPOB,
oOpalrieHre B KOTOpPbIE HEOOXOAUMO ISl TPEJOCTABJICHHUS MYHUIUTIATHLHOM
YCIYTH;

CIIpaBOYHOM  MH(poOpMaruu o  paboTe  YIOJTHOMOYEHHOTO  OpraHa
(CTPYKTYpHBIX MOJIpa3ieICHU Y TOJTHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MYHUIIMITAILHOW YCIyTH U
yCIyr, KOTOpble  SIBISIOTCS  HEOOXOAMMBIMM U OOS3aTENIbHBIMHM IS
MIPEAOCTABIEHNS MYHHUIIMIIAJIbHON YCIIYTH;
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Inopssaka 1 CPpOKOB MPEAOCTABJICHUA MYHHHHHaHLHOﬁ YCIIyIu,

MOpsiIKa TOJYyYEHHs] CBEJCHUM O XOJE PACCMOTPEHHSI 3asiBJICHUA O
MPEAOCTaBICHUA MYHULMNAIBHON YCIyTM M O pe3ysibTaTax MNpeIOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

BOIIPOCOB IIPCAOCTABJIICHUA YCIIYI', KOTOPBIC ABJIAIOTCA H€06XOI[I/IMBIMH 141
00s13aTeILHBIMU I IIPCAOCTABJICHUA MYHI/IHI/IHaJ'IBHOI?I YCIYIH,

opsijiKa J0Cy1eOHOTO (BHECYIEOHOTO) 00’KaJI0BaHUSA JIEUCTBUN
(Oe3meicTBUSA) JIOJDKHOCTHBIX JIMIT W TPHUHUMACMBIX HWMH PCIICHUH TIPH
MIPEIOCTaBICHUN MYHHUITUIAIBHON YCITYTH.

[Tonyyenue uHpOpManMu MO BOMpPOCaM MPEAOCTABICHUS MYHHUIIMIAIbHOU
YCIYTH M YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH M 00S3aTE€NbHBIMHU IS
MPEIOCTaBIICHUSI MyHUITUTIATBHOM YCIIYTH, OCYIIECTBIISIETCS OECIIIIaTHO.

1.6. Ilpm yctHOM oOpaiieHuu 3asBUTENS (JIMYHO WIM 1O TeiaedoHy)
JOJKHOCTHOE JUIIO0 Y OJIHOMOYEHHOTO oprasa, pabOTHHUK
MHOTO(QYHKIIMOHAILHOTO  IIEHTPa,  OCYIIECTBISIOMIUA  KOHCYJIBTHPOBAHUE,
noIPOOHO U B BEXKJIMBOU (KOppeKTHOM) dhopme MHGOPMHUPYET OOPATUBIIUXCS IO
WHTEPECYIOIINM BOIPOCaM.

OtBer Ha TeNeQOHHBIA 3BOHOK JIOJDKEH HAYMHATHCA C HMHGOPMAIMHU O
HAMMEHOBAaHUU OpraHa, B KOTOPHIA TMO3BOHWI 3asiBUTENb, (DaMminu, WUMEHH,
oTuecTBe (TIOCHIEHEE - TIPU HAJIWYUHU) U JOJDKHOCTH CIICIMAIMCTA, MPUHSBIIETO
Tene(OHHBIN 3BOHOK.

Ecom  pomwkHOCTHOE MO YIOJTHOMOYEHHOTO  OpraHa HE  MOXKET
CaMOCTOSITENIFHO JaTh OTBET, TeNe(OHHBIN 3BOHOK JOKEH OBITH MepeaapecoBaH
(mepeBenieH) OPYroMy JOJDKHOCTHOMY JIMITy WM K€ OOpaTHUBIIEMYCS JIHILY
JOJDKEH OBbITh cOoOOIIeH Tele(OHHBII HOMEp, MO KOTOPOMY MOXHO Oyner
MOJyYUTh HEOOXOANMYIO HH(DOPMAIIUIO.

Eciu mnoaroroBka oTBera TpeOyeT MPOAOKUTENIBHOIO BPEMEHHU, OH
MpeJIaracT 3aBUTEII0 OAUH U3 CIEIYIOINX BAPUAHTOB JATbHENIINX JEUCTBUM:

U3JI0KUTh 00pallleHre B MUCbMEHHOU (popme;
HA3HAYUTD JPYroe BpeMs JIJIsl KOHCYJIbTalUi.

JIOJDKHOCTHOE JIMIO0 YTIOJHOMOYEHHOTO OpraHa HeE BIPABE OCYLIECTBIATH
WH()OPMUPOBAHKE, BBIXOJALIEE 32 PAMKU CTAaHAAPTHBIX NPOLEAYp U YCIOBUUI
MPEAOCTABIEHNS MYHULUINIAIIBHOW YCIIYTH U BIMSIONIEE NMPSAMO WM KOCBEHHO Ha
MIPUHAMAEMOE PEILICHUE.

[IponomxutenbHOCTh THGOPMHUPOBAHUS 10 TeNEPOHY HE JOJIKHA MPEBBIILIATH
10 MuHYT.



NudopmupoBanue OCyIECTBISETCS B COOTBETCTBUU C TIpauUKOM Mpuema
rpaxkaaH.

1.7. Ilo mucbMEeHHOMY OOpAaIICHHUIO JOHKHOCTHOE JIUIO YTIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MyHUIIUNIATBHOU yCIyTH, OJIPOOHO B
MUCbMEHHON (POpMe pazbACHSET TpaXAaHUHY CBEACHUS MO BOIPOCAM, YKa3aHHBIM
B IyHKTe 1.5 HacTosimero AJIMHHUCTPAaTUBHOIO pErJIaMEHTa, B IMOPSAKE,
ycTaHOBIIEHHOM DenepalibHbIM 3aKOHOM OT 2 Masg 2006 1. N 59-®@3 "O nopsigke
paccMoTpeHusi oOpamieHud TpaxknaaH Poccuiickoit ®epeparuu"  (manee -
®enepanbHbiif 3akoH N 59-03).

1.8. Ha EIII'Y pa3mematorcst cBeAeHUs, NpeaycMoTpeHHble [lonoxennemM o
dbenepanpHOl rocymapcTBeHHONM wuHBOpMaMOHHON cucteme "®denepanbHbIi
peecTp TOCyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT (PyHKIMIN)", yTBEPKICHHBIM
nocta”oBiieHueM lIpaButenbcrBa Poccuiickoit @enepaunn ot 24 oktsopa 2011
roga N 861.

Joctym Kk wHQOpMAIMK O CpOKax M TMOPAIKE TMPEJOCTaBICHUS
MYHUIIUIIAJTIBHOW YCIYTH OCYIIECTBIISIETCS O€3 BBIMOJIHEHMS 3asBUTENIEM KaKUX-
1160 TpeboBaHUM, B TOM 4Kclie 0€3 UCIOIb30BaHUS MPOrPaMMHOI0 00ecIeyeHus,
yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPENICTBA 3asBUTENS TPeOyeT 3aKIIOueHUs
JMILIEH3MOHHOTO WJIM HMHOTO COIVIAllleHHs C IpaBooOJafaTteraeM MpOorpaMMHOTO
o0ecrniedeHuns, MPeayCMaTPUBAIONIETO B3UMAaHUE IUIAThI, PETHCTPAINI0 WM
aBTOPU3ALIMIO 3asIBUTEIISI WM [IPEIOCTABICHNE UM MEPCOHAIIBHBIX IaHHBIX.

1.9. Ha odunuanbHOM caiTe YMOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B
MECTax MNPEAOCTABJICHUS MYHHUIUMAIBHON YCIYTH WU YCIYT, KOTOPbHIEC SBISIOTCS
HEOOXOIMMBIMH U 0053aTCIBHBIMU VISl PEIOCTABIICHUS MYHUIIMTIATBHON yCIIYTH,
U B MHOTO(QYHKIMOHAJIBHOM IIEHTPE pa3MEIIacTCs CIeAYIoIIas CIpaBoYHas
uHbopMaIus:

0 MECTe HaxoXJeHus U Trpaduke paboThl YTOJIHOMOYEHHOTO OpraHa U €ro
CTPYKTYPHBIX OApa3ICIICHUN, OTBETCTBEHHBIX 3a [IPEIOCTABJICHUE
rOCyAapCTBEHHONW (MYHUIIMIIATBHON) YCIYTH, a TakKe MHOTO(QYHKIMOHATHHBIX
LIEHTPOB;

CIIpaBOYHBIE TENEPOHBI CTPYKTYPHBIX MOJAPA3IACICHUA YTIOJTHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MIPEIOCTABICHNE MyHUITUTIATHHON YCIIYTH, B TOM YHUCIIE
HOMeD TenedoHa-aBTonHGOpMaTopa (Ipu HATUYWN );

aapec opUIMATBLHOTO CaiiTa, a TaKKe JJIEKTPOHHOUW MOYTHI U (Win) (HOPMBI
oOpaTHOM CBs3U YTIOJIHOMOYEHHOTO opraHna B cetu "MHTepHeT".

1.10. B 3amax oxumanusi YTNOJHOMOYEHHOTO OpraHa pa3MelarTcs
HOPMATUBHBIE TPABOBBIE AaKThl, PETYJIUPYIOMIME TMOPSAOK NPEAOCTABICHUS
MYHULIUTATBHON YCIyTH, B TOM YHClie AJMUHUCTPATUBHBIN PETJIaMEHT, KOTOpPbIE
10 TPEOOBAHUIO 3asIBUTENS MPEIOCTABISIOTCSA EMY JI1 O3HAKOMIICHHS.
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1.11. Pa3smerienue nHpopmaruu 0 MOpsJIKE MPEOCTABIICHUS
MYHULIMIQIBHOM  yCIYyrd Ha UWH(POPMAIIMOHHBIX CTEHJaX B TMOMEIICHUHU
MHOTO(YHKIITMOHAJIBHOTO ~ IIEHTpAa  OCYIIECTBISETCS B COOTBETCTBUU  C
COTJIAIlIEHUEM, 3aKIIOYCHHBIM MEXAY MHOTO(PYHKIIMOHAIBHBIM IIEHTPOM U
YIOJTHOMOYEHHBIM OpPraHoM, C Yy4eToM TpeOOBaHMI K HH(POPMHUPOBAHUIO,
YCTAHOBJICHHBIX AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Mudopmanus o XoJe pacCMOTPEHMs 3asBJICHUS O MPEJOCTaBICHUU
MYHULUMIAIBHOM YCIYIM M O pe3yJbpTaTax MPEJOCTABICHUS MYHULMITAIBHON
YCIyTH MOXET OBbITh IOJIyd€Ha 3asBUTENEM (€ro NpeACTaBUTENIEM) B JIMYHOM
kabunete Ha EII['Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJIpa3fesieHuu
VYNOTHOMOYEHHOT0 OpraHa INpu OOpallleHUH 3asBUTENS JUYHO, MO TeledoHny,
ITOCPEACTBOM AJIEKTPOHHOM IOYTHI.

1.13. Hudopmamuss 0 MyHUUUNAIBHOM YyCIyre BHECEHAa B PEECTp
MYHUIUMOAIBHBIX ~ yCIyr  MYHHIMOAIbHOTO  oOpasoBaHusi  [lmwxaHckuit
MyHUIMNAIBHBIA OKpYT KHpoBckoii 001acTu.

2. CtaHaapT npeaocTaBjeHUs MyHUIUNIAJIbHON YCJIYT'H
HaumeHoBaHMe MYHMIUNIAJIBHON YCJIYTH

2.1. MynununaneHas ycayra "lIpemocTtaBieHue >XKWIOrO IOMEIIECHUS 10
JIOTOBOPY COLIMAIBHOTO Haiima'.

HanMeHoBaHHe OpraHa MeCTHOIO CaMOYyNpPaBJIeHUs! (OPraHM3ALMH),
NpeI0CTABIAINIEr0 MyHUIMIAIBHYIO YCJIYTY

2.2. MyHuInanpHas yciiyra npeqocTaBiseTcsl Y TOJTHOMOYEHHBIM OPTraHOM -
aaMuHuctpanueit [Tnxanckoro MyHununaibHOro okpyra KupoBckoii o61actu.

2.3. B mnpenocTraBleHUM MYHMIMIAIBHOM YCIYTHM NPUHUMAECT y4acTHE
aamuHucTpauus Ilkanckoro mMyHuIMnanbHoro okpyra KupoBckoil oGmactu B
JULE OTAENA IO YNPABICHUIO MYHMIIMNAIBHBIM HMYLIECTBOM W 3€MEIbHBIMU
pecypcamu agmuHucTpaumuu [IM>kaHCKOro MyHHIMIAIBHOTO OKpyra KupoBckoi
obnactu.

IIpu npenocTaBiieHUM MYHULUIIAUIBHOM YCIYTW YIIOJHOMOYEHHBIM OpraH
B3aUMO/JICCTBYET C:

2.3.1. denepaibHOM HAJIOTOBOM CIIY:K00M B 4acTHU IMOJYyYCHHS CBEICHUMN M3
EnnHOro rocygapCTBEHHOrO peecTpa 3alrceil aKTOB TPaXKJAHCKOTO COCTOSIHUS O
POXKIEHWH, O 3aKIloYeHWHu Opaka; TIONy4eHHs CBeneHuid w3 EnuHoro
rOCyJJapCTBEHHOTO peecTpa HOPUAMYECKUX JHI[ B CilIy4dae MOJa4yu 3asBJICHUS
NpEACTABUTENEM (FIOPUIUYECKUM JIMIIOM); TOJy4YeHUs cBeAeHud u3 Eaunoro
rOCyJJapCTBEHHOTO pEecTpa HWHIUBUAYAIBHBIX MPEANPUHUMATENECH B cllydae



noaavun 3asABJICHUA IPCACTABUTCIICM (I/IHI[I/IBI/II[yaJ'IBHBIM npe,uanHHMaTeneM).

2.3.2. MunHuctepcTBOM BHYTpeHHHX Jen Poccuiickonn denepaunv B 4acTu
MOJy4YCHUs  CBEJACHHWM, MOATBEPKIAOIIMX  JEHCTBUTEIBHOCTh  NACIOPTA
Poccuiickon @enepannu U MECTO )KUTEIIbCTBA.

2.3.3. IlencuonneiM ®onpom Poccuiickoit denepanii B 4acTH IPOBEPKHU
COOTBETCTBUS (haMUIIbHO-UMEHHOU Ipyniibl, 1aThl poxkaenus, CHUJIC.

2.3.4. denepanbHON CIIy»)K00M TOCYIapCTBEHHON perucTpalnuu, Kajaactpa u
Kaprorpaduu B YacTU TMOJy4YeHUs cCBeAeHuM u3 EauHOro rocyaapcTBeHHOTO
peecTpa HeIB>KUMOCTH Ha UMEIOIIMecs 00bEeKThl HEIBH)KUMOCTH.

2.4. Ilpu mnpenocTaBlieHMH MYHHUIMNAIBHOW YCIYTH YIOJTHOMOYEHHOMY
opraHy 3ampeniaercsi TpeboBaTh OT 3asBUTEIN OCYLIECTBICHUS JIEUCTBUHN, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOJIUMBIX JIJISl TOJNYYECHUsS] MYHUIIUIIAIBLHON YCIYyTH U
CBSI3aHHBIX C OOpallleHUEM B MHBIEC TOCYJapCTBEHHBIC OPTaHbl U OpraHU3aIllH, 32
WCKJIFOYEHUEM TMOJYyYEHHS! YCIYT, BKJIIOYEHHBIX B IEPEUYCHb YCIYr, KOTOpPbBIC
SBJIAIOTCS ~ HEOOXOJUMBIMHM W 00S3aT€NBHBIMU  JUISL  TIPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH.

Onucanue pe3yabraTa NpeA0CTABJIEeHUS MYHUIUIIAJIBHON yCIyTH

2.5. Pe3ynbpTaToM npeaocTaBiaeHNs MyHUIIUIIAIBHON YCIIYTH SIBJISIETCS:

2.5.1. Pemenue o TpemoCTaBICHUH MYHHIMIAIBHOW yciayru 1o (opme
corslacHoO npuiiokeHuto N 1 k HacrosmeMy AIMUHHACTPATUBHOMY PETJIAMEHTY U
MPOEKT JOKYMEHTa O NPEIOCTaBICHUU JKUJIOTO TMOMEIIEHUS [0 JIOrOBOPY
COLIMAJIBHOTO HalilMa UM B COOCTBEHHOCTh OECIIaTHO.

2.5.2. Pemienuss o0 oOTKaze B NpHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTAaBICHUS] YCIYTH, 00 OTKa3e B MPEJOCTABICHUN MYHHIIMIIAILHOW yCITyTH
o ¢opme cornnacHo npusoxkenusMm N 2, N 3 k Hacrosiiemy AJAMUHUCTPATUBHOMY
perjameHry.

Cpox npenocraB/jieHuss MyHHUIMNIAJIbHOU YCJIYTHd, B TOM YHCJI€
C y4€TOM He00X0AMMOCTH 00PallleHUS B OPTaHU3AIUH, YYACTBYIONIHE
B NPeI0CTABJIEHMH MYHUIIUNIAJIBHON YCJIYT'H, CPOK NIPHUOCTAHOBJICHUSA
NpeIoCTABJEHUS MYHUIIMIIAJIbHOH YCJIYTH, CPOK BbIIAYH
(HanpaBJieHUs ) TIOKYMEHTOB, SIBJISIIOLIIUXCS Pe3yJbTATOM
NnpeaoCcTABIEHHS] MyYHUIMNIAJIbHOMN yCIYyrH

2.6. YNOJHOMOYEHHBI OpraH B TeueHuUe 25 paboumx JHEH co JdHS
perucTpalyy 3asiBICHHUS U JOKYMEHTOB, HEOOXOJUMBIX MJig MpPeIoCTaBICHUS
MYHUIMIIAIBHON YCIYIrM B YIIOJJHOMOYEHHOM OpPraHe, HAIpaBIIET 3asiBUTEIIO
criocoOoM, yKa3aHHBIM B 3asiBJICHUU, OJJMH U3 PE3yJbTaTOB, YKA3aHHBIX B IIYHKTE
2.5 AIMUHUCTPAaTUBHOTO PETrJIaMEHTA.



HopmaTuBHbIe NpaBoOBbIEe AKThI, peryJupylolme npeaocTaBjieHue
MYHUIIUNAJIbHOM YCJIYTH

2.8. IlepeueHb HOPMATUBHBIX IPABOBBIX  aKTOB, PETYJIUPYIOLIUX
IPEJOCTABICHUE MYHUIUNAIBHON YCIyrm (C YyKa3aHHMEM HUX PEKBU3UTOB U
UCTOYHUKOB O(UIIMAIBHOTO OIYOJIMKOBAHMS), pa3MeIlaeTcss Ha O(QUIUAIbHOM
cauTe aIMUHHUCTpanuu, B PenepanbHom peectpe u Ha EINT'Y.

HcyepnbiBawiumii NepevYeHb JOKYMEHTOB U CBeJACHU, HE00X0AMMbIX
B COOTBETCTBHHU C HOPMATUBHBIMHU NIPABOBbIMU aKTAMU
JJIS MIPEeOCTABJICHUSI MYHHMLIMIIAJIBHOM YCJIYIH M YCJIYT, KOTOPbIE
SIBJISIIOTCSL HEOOXOAUMBIMH M 00513aTEJIbHBIMU JJISl MIPEA0CTABJICHUS
MYHULMNAJbHON YCJIYT'H, MOMJIEKAINUX MPEACTABJICHUIO 3asiBUTEJIEM,
CIoco0bI X MOJyYeHHsI 3asiBUTE/IEM, B TOM YHCJI€ B 3JIEKTPOHHOI
(opme, mopsiIOK UX MPeEACTABJICHUS

2.9. Ins noy4eHuss MyHHUIIMTIAJIbHON YCIIYTH 3asiBUTEIb MIPECTABIISIET:

2.9.1. 3asBieHre O MNPENOCTaBICHUM MYHUIIMIAIBHON yCiayru 1o Qopme
corjacHo npuioxeHuto N 4 K HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnyuae nampamnenus 3asiBieHus nocpenactBoM EIIIY  dopmupoBanue
3asiBJICHUS OCYIIIECTBIISIETCS TTOCPECTBOM 3alI0JIHEHUS UHTEPAKTUBHON (POpPMBI Ha
EIII'Y 6e3 HeoOXOAMMOCTH AOMOTHUTEIBHONW MOJA4YM 3asiBICHUS B KaKOW-THOO
WHOI Qopme.

B 3agBnennn Takxke yKasbplBaeTCS OJUH M3 CIEAYIOIMHUX CIOCOO0B
HaIMpaBJICHUS PE3yJIbTaTa IPEIOCTABICHNUS] MyHULIMIIAJbHON YCIIYTH:

B (hopMe IIEKTPOHHOTO JTOKYMEHTa B Tu4HbIN kabunet Ha EIN'Y;

JIOTIOJTHUTENIPHO Ha OYMa)KHOM HOCHUTEJE B BUJIE PACIIEUaTaHHOTO IK3EMIUISIpa
AJIEKTPOHHOTO JIOKYMEHTa B YTIOJHOMOYEHHBIM OpraH, MHOTO()YHKITMOHAIbHBIN

HEHTP.
2.9.2. JIOKyMEHT, yI0CTOBEPSIOIUN TUYHOCTh 3asIBUTEIISA, IPEICTABUTES.

B cnywae HanmpaBinenus 3asBieHuss mnocpeactsom EIIIY cBenenuss wu3
JOKYMEHTA,  yJOCTOBEPAIOLIECTO  JIMYHOCTh  3asBUTENS,  MPEICTABUTENS,
MPOBEPSIIOTCA  NPU  TOATBEPKIACHUM YYETHOW 3anucu B EjauWHON cucteme
uneHTuGuKanu u ayreHtudukauu (nanee - ECHUA).

B cnywae HanpaBinenus 3asBieHuss nocpeactsom EIIIY cBenenuss wu3
JOKYMEHTA,  YJOCTOBEPSIOLIETO  JIMYHOCTHb  3asBUTENS,  PEICTABUTEINS
dbopMUpyIOTCS TpU TOATBEPKJACHUU Y4YeTHOM 3amucu B EjauHOM cucreme
UISHTU(PUKAIIMY W ayTeHTU(PUKAIMU U3 COCTaBa COOTBETCTBYIOIIUX JaHHBIX



YKa3aHHOM YYETHOW 3amuch W MOTYT OBITh TPOBEPEHbI IyTEM HaIpaBJICHUS
3aIpoca € MKCIOJIB30BAHMEM CUCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMO/ICHCTBUA.

B cnyuae ecnu 1OKyMEHT, TOATBEPKAAIONINNA MOJTHOMOYHS 3asBUTEINS, BbIaH
IOpUJIMYECKUM JIMIIOM, JTOJDKEH OBITh MOJIMCAaH YCUJIGHHOW KBalu(UIMpOBaHHON
ANIEKTPOHHOMN MOAMKUCHIO YITOJTHOMOYEHHOTO JIMIIA, BBIAABIIETO JIOKYMEHT.

B ClIydac ¢CJIn JOKYMCHT, HOI[TBGp)K,ZIaIOHH/Iﬁ ITOJIHOMOYHMA 3asBUTCIIA, BBIIaH
HHAWBUAYAJIBbHBIM IPCAIIPHUHUMATCIICM, JTOJIKCH OBITH oA CaH YCHHCHHOﬁ
KBaJ]I/I(I)I/IHI/IpOBaHHOI\/'I BHGKTPOHHOﬁ IMOAIINCBIO HWHAWBUAYAJIBHOT'O
NpCAIIPUHUMATCIIA.

B cinydae eciiv JOKYMEHT, MOATBEPKAAOIINI IIOJITHOMOYHNS 3asBUTEIISA, BbIIAH
HOTapUyCOM, JOJDKEH OBbITh TIOJIMHCAH YCHJICHHONW KBaJU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOANMCBI0 HOTApUyCa, B HHBIX CIydasx - MNOANMCAH MPOCTOU
AJEKTPOHHOM MOIIHUCHIO.

2.9.3. JIoKyMEHTBI, YJOCTOBEPSIONINE JTUYHOCTh YJICHOB CEMbH, JOCTUTIIHX
14 netHero Bo3pacra.

2.9.4. JIOKyMEHTBHI, TOATBEPKAAIOIINE POJACTBO: CBUIETEIBCTBO O POXKICHHH,
CBUACTEIBCTBO O 3aKJIOUeHUH Opaka, chopaBka O 3aKioyeHuu Opaka,
CBUJETENBCTBO O pACTOPKEHUHU Opaka, CBHUAETEIBCTBA O TOCYJAPCTBEHHOMN
pErucTpauuy akTOB TPaXXAAaHCKOTO COCTOSIHMS, BBIJIAHHBIE KOMIIETEHTHBIMU
OpraHaMM HWHOCTPAHHOTO TOCYJIapCTBa, U HMX HOTAPHAIBHO YIOCTOBEPEHHBIN
NEepPEeBOJl HA PYCCKUM A3BIK - MPU MX HAJIWYUHU, CBUJETEIHCTBA 00 YCHIHOBIICHUH,
BBIJJAHHBIC OPraHaMH 3aIMCH AKTOB I'PAXKIAHCKOTO COCTOSIHHS WM KOHCYJIbCKUMU
yupexaenusamu Poccuiickoint denepannu, - MpyU UX HATUYUH, KOMHS BCTYIUBILIETO
B 3aKOHHYIO CWJIy PELIECHHs COOTBETCTBYIOILIETO CyAa O MPU3HAHMM I'PaKJaHWHA
YJIEHOM CEMBH 3asBUTENS - MPU HAJIUYMM Takoro pemeHus. CBUAETENbCTBA O
nepemeHe haMuiIuu, UMEHH, OTYECTBA (MPU UX HATUYUN).

2.9.5. Uudopmarust 0 JIUIax, 3aperUCTPUPOBAHHBIX B JKHIJIOM TOMEIICHUH
COBMECTHO C MOJIy4aTeJIeM MYHULHNAIBHOW YCIYyTH, a TaKK€ O POJCTBEHHBIX
CBSA34X  3asBUTENsl C TakuMu Juuamu. [IpencraBisercss  3asgBUTENEM
CaMOCTOATENILHO B CBOOONHON (QopMe C yKa3aHHWEM ajJipeca MPOKUBAHUS,
dbaMuuu, UMEHHU, 0TYECTBA, IaThl POXKIACHUS 3asIBUTENS U WICHOB €Tro ceMbH. [Ipu
ATOM 3asBUTEIb TIPENICTABIIAECT COTJIACKE OT ce0sl M OT BCEX 3apETMCTPUPOBAHHBIX
M0 KOHKPETHOMY aJIpecy TpakJlaH Ha oOpaOOTKy MX NMEPCOHAIBHBIX JaHHBIX. 3a
MPEICTaBICHUE HEAOCTOBEPHOM MHGOpMAIMKU 3asBUTEIb HECET MEPCOHATBHYIO
OTBETCTBEHHOCT.

2.9.6. JloroBop HaiiMa >KWJIOTO MOMEUIEHUS - B CIy4dae, €ClU 3asiBUTENb WIIU
YJICHBI CEMbH 3aSBUTENS SBJISIOTCS HAHUMATEIISIMHM JKUJIOTO ITOMEIICHHS KHJIOTO
dboHIa COIMATBLHOTO MCIIOIB30BaHUSI IO JIOTOBOPY HaiiMa, 3aKIOUYEHHOMY C
opraHuzaiuyen, Jud0 Komus JOKyMEHTa, MOATBEPkKAAIOIIEro MpaBo MOJIb30BaHUS



KUJIBIM TTOMEIEHUEM (Opep, apXuBHAs CIIpaBKa, MOATBEPKAatomas (pakT BbIaun
opepa, pelIeHne Cyaa O MPU3HAHUU MpaBa MOJIb30BaHUS U 00S3aHUU 3aKIIFOUYHTh
JIOTOBOP COIMAJBLHOTO HaliMa, paclopshKEHUE O MPEIOCTABICHUH SKHIIOTO
MOMEIIEHHUS T.I1.);

2.9.7. HpaBOYCTaHaBJ]I/IBaIOHII/IG JOKYMCHTBI Ha JKHJIOC IIOMCIICHHC - B
ClIy4dac, CCJIM IIpaBO 3ajABUTCIII HIIN YICHOB CCMbHU 3ajdBUTCIIA Ha XKHIIOC
IIOMCHICHUC HC 3apCTUCTPHUPOBAHO B EI[I/IHOM roCcyagapCTBCHHOM PCCCTPC
HCIBHUKXHMMOCTH.

2.9.8. OO0s13aTenbCTBO OT 3aABUTENISI M BCEX COBEPIICHHOJCTHUX YJICHOB
CEMbH 00 OCBOOOXIEHHUU KHUJIOTO TOMEIICHUS, TIPEAOCTABICHHOTO IO JIOTOBOPY
COITMAJILHOTO HaliMa WJIM HaXOJAIIErocss B COOCTBEHHOCTH TpaxiaH, - B cilyyae,
€CIM TUIAHUPYETCS OCBOOOAUTH 3aHMMAEMOE JKWJIOE TIOMEIICHUE IMOCye
MPEA0CTaBICHUS HOBOTO JKHJIOTO MIOMEIIICHUSI.

2.9.9. MeauuuHCKOE 3aKJIIOYCHHE, MNOATBEPKIAIOIIECEC HATUYUE TSKEIION
(GopMBl XPOHUYECKOTO 3a00JieBaHMs, - B CJIy4yae, €CIIM 3asBUTEIb CTPaJaacT
TsDKEIoM (OpMOM XpOHUYECKOro 3a00JIeBaHUSl WIJIM TPOKUBAET B KBapTHPE,
3aHATON HECKOJIbKUMH CEMbSIMH, €CIM B COCTaBE CEMbU HMEETCs OOIBHOM,
CTpaJarolui TsoKesnon (GopMolt XpOHUUECKOTO 3a00J1eBaHMUS.

2.10. 3asBieHMS W MpuUaraéMble JOKYMEHTHI, yKa3aHHbIE B ITyHKTe 2.9
HACTOSIIEr0 AJAMUHUCTPATHUBHOIO pErjaMeHTa, HampaBisItOTCA (MOJAr0TCs) B
YTOJIIHOMOYEHHBI OpraH B 3JIEKTPOHHOW (opMe MyTeM 3amoJIHeHUsI (OpPMBI
3anpoca uyepe3 TuuHblid kabunet Ha EINT'Y.

HNcyepnbiBalomii nepevdeHb JOKYMEHTOB U CBeJleHUI, He0OX0AMMbIX
B COOTBETCTBMU C HOPMATHUBHBLIMU NPABOBLIMH aKTAMH
JJISI IPEAOCTABJICHUS MYHUIIUIIAJIBLHOU YCJIYTH, KOTOPbIE HAXOAATCH
B PACHIOPSAKEHUH IOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0
CaAaMOYNPAaBJICHUS U HHBIX OPTraHOB, YYACTBYIOIIMX B MPeA0CTABICHUH
MYHHUIUNAJIbHBIX YCJIYT

2.11. TlepeyeHb JOKYMEHTOB W CBEACHHI, HEOOXOJAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TIPABOBBIMU AKTAMHU JUISl TPEIOCTABICHUS MYHUIIMNAIBHOU
YCIYyTH, KOTOPBIE HAXOJATCS B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYMPAaBJICHUSI W HWHBIX OPraHOB, YYACTBYIOUIMX B
MPEIOCTABJICHUN TOCYIapCTBEHHBIX WA MYHHUIMIAIBHBIX YCIYr, B Clly4yae
oOpareHus:

2.11.1. CBenenusi u3 EAMHOrO rocyapCTBEHHOTO peecTpa 3amucei aKTOB
TPaKJAHCKOTO COCTOSIHUS O POKJICHUH, O 3aKITI0OUEHUN Opaka.

2.11.2. TlIpoepka cOOTBETCTBUS (DaMIIIBHO-UMEHHOW TPYMIbI, JAThI
poxaenus, noina u CHUIC.



2.11.3. Cpenenus, MNOATBEPKIAOIIME JECUCTBUTEILHOCTh  MACIOpTa
rpaxaanuHa Poccuiickoii @enepanuu.

2.11.4. Caenenus, NOATBEPXKAAIOIMIME MECTO JKUTEILCTBA, CBEACHUS W3
EnuHoro  rocymapcTBEHHOro  peecTpa  HEABHKUMOCTH 00  00OBEeKTax
HEJIBOKMMOCTH; CBEJICHHUS 3 EIuHOro rocy1apcTBEHHOTO peecTpa HPUANISCKUX
JINILL.

2.11.5. Ceenenus u3 EquHoro rocynapcTBEHHOTO peecTpa WHIWBUAYATbHBIX
peAnpPUHUMATEIICH.

2.12. Ilpu npenocTaBIeHUN MYHULIUITAILHON YCIIYTH 3anpeniaeTcsi TpeboBaTh
OT 3asiBUTEJIS:

2.12.1. TlpencraBieHusi JOKyMEHTOB W HH(OpPMAIMU WU OCYIIECTBICHUS
JEUCTBUM, TPEJICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IMPEAYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJUPYIOIIMMU  OTHOIICHUS,
BO3HUKAIOIIUE B CBS3M C MPEIOCTABICHUEM MYHULIMIAIBHON YCIIYTH.

2.12.2. TlpencraBineHusi JTOKYMEHTOB W HWHGPOpMAIUH, KOTOPHIE B
COOTBETCTBHM C HOPMAaTUBHBIMHM MpPaBOBbIMU akTaMu Pocculickoit dexnepaiuu,
HOPMATUBHBIMU TPABOBBIMU akTamMu KupOBCKOW 001acTM U MYHUIUTIATBHBIMU
MPAaBOBBIMM AKTaMU HAaXOJSTCS B PACHOPSKEHUH OPraHoOB, MPEAOCTABISIOIINX
MYHULUNAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
caMoynpaBieHus U (WIW) OpraHu3aluii, y4acTBYIOIIUX B MPEIOCTABICHUU
MYHULIMNAIBHBIX YCIYT, 32 HUCKIIOUCHHEM JOKYMEHTOB, YKa3aHHBIX B 4YacTH 6
cratbu 7 @enepanbHoro 3akona ot 27.07.2010 N 210-D3.

2.12.3. TlpeacraBnenusi NTOKYMEHTOB W WH(OpPMAIUU, OTCYTCTBUE U (HJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IpPU IEPBOHAYAIBHOM OTKa3€e B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX HJsi MNPEJOCTaBICHUS MYHULUMAIBHON
yClIyrd, MO0 B MPEAOCTAaBICHUHM MYHULMIAJIBHON YCIyrd, 3a HUCKIIOUYEHUEM
CJIEIYIOLIUX CIIy4aeB:

HN3MCHCHHC Tpe6OBaHI/Iﬁ HOPMATHUBHBIX IIPABOBBIX d4KTOB, KaCarOIIMXCsA
MMpcaoCTaBJICHUA MYHHHI/IHaHBHOﬁ YCIyru, II0CJIC HGpBOHEl‘-IEUII:HOfI moga4dun
3as4BJICHUA O IIPCAOCTABIICHHUHA MYHHHHHaHBHOﬁ YCIIyTH;

HaJIM4yye ONIMOOK B 3asIBJICHHUH O npeaoCTaBJICHUN MYHHHHHaJIBHOﬁ YCIIYI'd 1
JAOKYMCHTAX, IOJAaHHBIX 3ajdABUTCIICM IIOCJIC IICPBOHAYAJILHOI'O OTKAa3a B IIPUCMC
JAOKYMCHTOB, HGO6XOI[I/IMBIX AJI IpCAO0CTaBJIICHUA MYHHHHHaHLHOﬁ YCIIyTH, 00
B IIpCaA0CTaBJIICHUN MYHHHHHaHBHOﬁ YCIIYTU U HC BKIIFOUCHHLBIX B HpGI[CT&BJIGHHBIfI
paHEeC KOMINUJICKT JOKYMCHTOB,

HCTEUYEHUE CpOoKa ACUCTBUS JOKYMEHTOB WM U3MEHEHHE MH(POpMAIUH TI0CTe
NEPBOHAYAILHOTO OTKa3a B IpuUeMe JIOKyMEHTOB, HEOOXOIWMBIX  JJIsi
OPEJOCTABICHUS! ~ MYHUIMNAJIbHOM  yciyru, JuOO0 B  MPEIOCTaBICHUU
rocyJapCTBEHHOW (MyHULMIIATBHOW) yCIIyTH;
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BBISIBJICHUE  JIOKYMEHTaJIbHO  NOATBEpX AeHHOro  (akta  (IPHU3HAKOB)
OLIMOOYHOTO WM TMPOTHUBOMNPABHOTO JEUCTBUS (O€31EeUCTBUs) JTOJKHOCTHOTO
auna VY 10JIHOMOYEHHOTO oprasa, CIIy>Kalllero, paboTHHKa
MHOTO(YHKIIMOHAILHOTO LIEHTpa, paOOTHUKA OpraHu3allii, MpeyCMOTPEHHOMN
yacTeto 1.1 craten 16 @enepanbHoro 3akoHa N 210-D3, npu nepBoHaYaIbHOM
OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIMMBIX [JIsl  MPEJOCTABICHHUS
MYHUIIUTIATBHOU YCIYTH, JIMOO B MPEAOCTABICHUNA MYHULIUIIAILHON YCIyTH, O 4YeM
B MUCHMEHHOM BHJE 3a MOAMUCHIO PYKOBOJAUTENS YTHOJHOMOYEHHOIO OpraHa,
PYKOBOJIUTEISI MHOTO()YHKITMOHAIBHOTO IIEHTpPa MPH MEPBOHAYAILHOM OTKa3e B
pueMe JOKYMEHTOB, HEOOXOJMMBIX JMJisi MPEJOCTABICHUS MYHUIUIIAIBHON
YCIIYTH, TU00 PYKOBOAUTENS OpTraHU3AINH, TPETYCMOTPEHHON YacThio 1.1 craTtbu
16 ®enepanpHoro 3akoHa N 210-D3, yBemomiseTcss 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTBA.

HcyepnbiBaiunil nepeYeHb OCHOBAHMH VISl 0TKAa3a B pueMe
JOKYMEHTOB, HEO0OXOAMMBIX JJIfl IPEeI0CTABJICHUSA
MYHHUIUIAIBHON YCJIYIH

2.13. OcHoBaHMSIMH ISl OTKa3a B NPHEME K PACCMOTPEHUIO JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH, SIBIISIIOTCS:

2.13.1. 3ampoc 0 NpeAOCTaBICHWU YCIAYTd TMOJaH B OpPraH MECTHOTO
CaMOyNpPaBJICHUA WM OpPraHU3alyi0, B IIOJHOMOYMS KOTOPBIX HE BXOIUT
MIPEIOCTABIEHUE YCIYTH.

2.13.2. HemnonHoe 3amoJiHeHHE 00s3aTeNIbHBIX MoJied B (opme 3ampoca o
MPEeA0CTaBICHUU YCIYTH (HEIOCTOBEPHOE, HEMPABUIILHOE).

2.13.3. [IpencrapieHre HEMOJHOTO KOMIUIEKTa JOKYMEHTOB.

2.13.4. IlpencraBieHHbIE TOKYMEHTHI yTPATUIU CHITy HA MOMEHT OOpalleHus
3a  ychnyrod  (JOKYMEHT,  YJOCTOBEPSIOIIMI  JIMYHOCTb;  JOKYMEHT,
YAOCTOBEPSIONIUMA TTOJITHOMOYHUS TPEACTABUTEIIS 3asIBUTENISA, B cliydae OOpalieHus
3a MPEAOCTABICHUEM YCIYTH YKa3aHHbBIM JIUIIOM).

2.13.5. TlpencraBieHHble JOKYMEHTHI COAECPKAT MOJYUCTKUA W HUCIPABIICHUS
TEKCTa, HE 3aBEPCHHBbIE B TMOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIhLCTBOM
Poccuiickon denepanum.

2.13.6. Ilomaua 3asBiIEHHUS O NPEAOCTABIEHUU YCIYIM U JOKYMEHTOB,
HEOOXOAMMBIX JUJIi TMPEJOCTABJICHHUS YCIYTHM, B OJJIEKTPOHHOM ¢opme ¢
HapYILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM.

2.13.7. IlpencraBineHHblE B JJIEKTPOHHOW (QopMe TOKYMEHTHI COJEpKat
MOBPEXJICHUS, HAIMYNE KOTOPHIX HE MO3BOJIET B MOJHOM O0OBEME HCIOIb30BAThH
UH(OPMAIUIO U CBENECHHUS, COAEp KALIUECS B JOKYMEHTaX, JUIsl MPEIOCTaBICHUS
YCIIyTH.
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2.13.8. 3asBieHKE MOJAHO JUILIOM, HE UMEIOIIUM MOJTHOMOYUN MPEACTABIIAThH
WHTEPECHI 3asIBUTEIIA.

HNcyepnbiBaomuii nepeyeHb OCHOBAHUH 1JIA IPHUOCTAHOBJICHUS
WIH 0TKA32 B IPeI0CTABJICHUN MYHUIMIIAJIbHOH YCJIYTIH

2.14. OcHoBaHUAMU JJIsl OTKa3a B MPEIOCTABICHUM YCIIYTH SIBJISIOTCS:

2.14.1. JlokymeHTHI (CBEJICHHUsI ), MPEICTABICHHBIC 3asIBUTENIEM, POTUBOpPEYAT
JOKyMEHTaM  (CBEJCHHUSAM), TIOJYYEHHBIM B paMKaX MEXBEJIOMCTBEHHOTO
B3aUMOJIEUCTBUSL.

2.14.2. IlpencraBiieHHBIMU IOKYMEHTAMH U CBEACHUSIMHU HE MOATBEPKIAETCA
IIPABO TPAKIAHNHA HA IPEAOCTABIEHUE KUIIOTO TOMEIIEHHUS.

2.15. OcHoBaHuil JUIs1 MPUOCTAHOBJICHHS MPEIOCTABICHHUSI MYyHULMIAIbHON
YCIIYTH 3aKOHOAATeNbCTBOM Pocculickoit denepanuu HE TPELYCMOTPEHO.

Ilepeyennb yciayr, KOTopble ABJISIIOTCH HEO0X0AMMBbIMHU
U 00513aTeJIbHBIMH VISl TIPEI0CTABJIEHUA MYHMIMIIAJBHOMN yCIyIH,
B TOM YHCJIe CBe/IeHUsI 0 IOKYMeHTe (IOKYMEeHTaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3aALUSIMHU, YYACTBYIOIIMMH B MPeI0CTABICHUN
MYHUIUNAJIbHON YCJIYTH

2.16. VYcuyru, HeoOXOoAMMBIE U 00s3aTeNbHBIC JJIsI TPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, OTCYTCTBYIOT.

IMopsinox, pasmep U OCHOBaAHMSI B3UMAHMS IOCYAAPCTBEHHOM MOILIMHBI
WJIM MHOH TUIATHhI, B3MMAaEeMOM 32 NPea0CTaBJIeHUE
MYHHUIUNIAJIbHON YCJIYTH

2.17. IlpenocTaBieHre MyHUIIMTIATLHON YCIIYTH OCYIIECTBISETCA OECIUIaTHO.

IHopsinok, pa3Mep U OCHOBAHHMS B3UMAHMS IVIATHI 32 MPe10CTABJICHHE
YCJIYI, KOTOpbIE SIBJISIIOTCH HEO0OXOAMMBIMH U 00513aTeJIbHBIMHU
JJISL IPeI0CTABJICHUA MYHUIUIIAJIBbHOM YCJIYI'H, BKIKOYast MHPOPMALUIO
0 MeTOJMKe pacyeTra pa3Mepa TaKOH IJIATHI

2.18. VYcnyru, HeoOxomumple U 0Os3aTENbHBIC JUISI MPEIOCTABICHUS
MYHHUITUTIATHBHOU YCIIYTH, OTCYTCTBYIOT.

MakcuMaJIbHBIN CPOK OKUIAHUS B OUepeaH MPH Mogaue 3ampoca
0 MPeA0CTABJICHUHA MYHUIUNIAJIBLHOH YCJIYTH U NPU MOJYyYeHUU

pe3y/ibTaTa NPeAoCTABJICHNS MyYHUIMIIAJIbHON YCIYyIH

2.19. MakcuManbHBI CPOK OKUJAHUS B OYEpEeau MpU IMOjJayue 3ampoca o



IPEIOCTABICHUM MYHHULIMNAIBHOW YCIYTM W MNpH TOJYYEHUH pe3yibTaTa
MPEAOCTABIEHNS MYHHULUNAIBHON YCIyTM B YTMOJHOMOYEHHOM OpraHe Wiu
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJIsET He Oosee 15 MUHYT.

Cpok u mopsA0K perucTpanum 3anpoca 3assBUTest
0 MPeJ0CTABJICHUN MYHHIMIIAJIbHOMN YCIYTrH, B TOM YHCJIE
B YJICKTPOHHOU popme

2.20. Cpok peructpauuu 3asBICHUSI O NPEAOCTABICHUM MYHUIIMIATbHOMN
yCIyrd B YIOJTHOMOYEHHOM OpraHe - B TedueHue | pabouero JHA CO JHA
MOJYYCHHUsS] 3asIBICHUS W JOKYMEHTOB, HEOOXOAUMBIX i MPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

B cinyyae Hamnuumag OCHOBaHMM Uil OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEAOCTABICHUS MYHHUIMNAIBHONW YCIYTH, YKa3aHHBIX B
nyHkre 2.13 Hacrosmero AJIMHHUCTPATUBHOTO PErJIaMEHTa, Y IOJHOMOYEHHBIN
OpraH He IO3[HEE CIEIYIOLIEro 3a JHEM IOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB,
HEOOXOJUMBIX [UIsl MPENOCTaBICHUS MYHMIMIAIBHOW YCIyrd, pabodero IHs
HAIpaBIIET 3asiBUTEIO JIMOO €ro MpEeACTaBUTEN0 pelieHre 00 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJMMBIX I MPENOCTABICHUS MYHMIMIAIBHOW YCIyTH, IO
¢dopme, npuBeAeHHON B npuiiokeHun N 2 K HactosuieMy AJMHHUCTPATUBHOMY
periaMeHTy.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHHIMIIAJIbHASA YCJIyra

2.21. MecTononoXeHue  aIMUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYIIECTBISIETCS TpPHEM 3asABICHUA ¥ JOKYMEHTOB, HEOOXOIWMBIX IS
NPEIOCTAaBIECHUSI MYHMIMNAIBHOW YyCIyrd, a TakXke BblJaya pe3yibTaToB
IPEIOCTABIICHUS! MYHUIIMIIAIBHON YCIIYTH, TOJDKHO oOecredynBaTh yI00CTBO st
rpaXxaaH C TOYKM 3pEHHUS TMEIEXOAHOM JOCTYMHOCTH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B cinydae ecnu mMeercs BO3MOXXHOCTb OPraHU3aIlMM CTOSIHKU (TIAPKOBKH)
BO3JIE 3J]aHUs (CTPOEHUSI), B KOTOPOM pPa3MEIICHO MOMEIICHHE TPUEMa U BbIIaYn
JOKYMEHTOB,  OpPTaHU30BBIBACTCS  CTOSIHKa  (MapKoBKa) Il JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asBUTEINICH. 3a MOJIH30BaHNUE CTOSHKON (TTApKOBKOH)
C 3asiBUTEJICH IJIaTa HE B3UMAETCHI.

JIns MapKOBKM CIIELUATIBHBIX ABTOTPAHCHOPTHBIX CPEACTB HMHBAJIUIOB Ha
CTOsIHKE (MapKoBKe) BoiAensieTcss He meHee 10% mecT (HO He MeHee OJJHOI0 MeCTa)
JUIs OecTIaTHON MapKOBKH TPAHCIOPTHBIX CPEACTB, YIPABISIEMbIX UHBAIUIAMHU I,
II rpynnm, a rtaxke wuHBanuzamu III rpynmel, B IOpsAIKe, YCTaHOBJIECHHOM
IIpaBurensctBoM  Poccuiickori  denepauyu, U TPAHCHOPTHBIX  CPEACTB,
NEePEeBO3AIIMX TAKUX UHBAIHUJIOB U (WJIN) A€TeH-UHBAIHIOB.



B memsix obGecnieueHuss OecnpensiTCTBEHHOTO JIOCTyNa 3asBUTENECH, B TOM
YyClie TEPEJBUTAIONIMXCS Ha WHBAIUIHBIX KOJSICKAaX, BXOJ B 3JaHUE W
MOMEIIEHUsI, B KOTOPBIX MPEAOCTABISCTCS MyHUIIUITAIbHAS YCIyra, 000pyayeTcs
MaHyCaMH, TOPYYHSMH, TAKTUIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKIAIOITUMU
AJIEMEHTaMHM, HWHBIMHA CIHEHUAJbHBIMH  IPUCIIOCOOJICHUSMU, TTO3BOJISIONTUMU
obecrieunTh OECHPEeNSITCTBEHHBIM JOCTYIl M TMEpPEJBM)KCHUE WHBAJIUIOB, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon dDexepanuy 0 COUMAIBHON
3amurTe MHBaIUAOB. OdopmiieHHe BH3yaJbHOW, TEKCTOBOM M MYJIBTUMEIUINHON
uHQOpPMAITMU O TOpPSIIKE TMPEAOCTABICHUS MYHHIMIAIBHONW YCIYTH OJDKHO
COOTBETCTBOBATh ONTUMAIIBHOMY 3PUTEIBHOMY M CIIyXOBOMY BOCIPHUSITHIO 3TOU
uH(OpMAITUH 3asIBUTEIISIMH.

[lenTpanbHblii BXOA B 3AaHUME YTOJHOMOYEHHOI'O OpraHa JOJKEH OBITh
obopynoBaH  uH(pOpMalMOHHOW  TaOJMUKOM  (BBIBECKO),  colepxaiiei
UH(pOpMaIHIO:

HaVMEHOBAHME;

MECTOHAXO0XACHUE U FOPUINYECKHI aJipec;
pPEXUM pabOThI;

rpaduk npuema;

HOMepa Tene(OHOB ISl CIIPABOK.

HOMGHI@HH?I, B KOTOPBIX IIPCAOCTABILACTCA MYHUIIUIIAJIbHAA YCIIyTra, OOJIKHBI
COOTBCTCTBOBATb CAHUTAPHO-IIMTUACMHUOJIOTHYCCKUM IIpaBHUJIaM U HOpMATHBaAM.

[Tomemennss, B KOTOPBIX IPEIOCTABISACTCS MYyHULMIAJIbHAS  yCIIyra,
OCHAIAIOTCS:

IIPOTUBOIOKAPHON CUCTEMOM U CPEICTBAMM ITOKAPOTYIIEHUS;
CHCTEMOM OITOBEIIEHUS O BOSHUKHOBEHUH YPE3BbIUAHON CUTYAlUH;
CpEACTBAMU OKa3aHHUs IEPBOU MEIULIMHCKOM ITOMOIIIH;

TyaJE€THBIMU KOMHATaMU ISl IOCETUTENIEH.

3an oxuAaHus 3asBUTENCH 000PYAYeTCsl CTYNbSIMH, CKaMbSIMH, KOJIUYECTBO
KOTOPBIX OMNpeAesieTcss UCXOoAs U3 (HaKTUUECKON Harpy3Kd U BO3MOXKHOCTEH st
UX pa3MelIeHUs B IOMEIIEHNH, a TaK)Ke HHPOPMAITMOHHBIMH CTEHaMU.

TexcTtel MaTepwalioB, pa3MEIIEHHBIX Ha HWHPOPMAIMOHHOM  CTEHJE,
nevyaTaroTCs yIOOHBIM ISl uyTeHUsl mpudToM, 6€3 HCIpaBIICHUN, C BBIICICHUEM
HanOoJIee BaKHBIX MECT MOTYKUPHBIM MIPUPTOM.

Mecra 1y1s1 3amoiHEHUs 3asBICHUN OOOPYIYIOTCS CTYJIBSIMH, CTOJIAMH
(crotikamm), OJ1aHKaMU 3asBJICHUH, TUChMEHHBIMU TIPUHAITIC)KHOCTSIMH.



Mecta npuema 3asBuTeNei 000pyAyroTCs WHOOPMAIMOHHBIMU TaOIMYKaAMU
(BBIBECKAMHU ) C YKa3aHUEM:

HOMCpa KaOWHETa ¥ HAaMEHOBAHUS oTacia,

(1)aMI/IJ'H/II/I, HMCHHU M OT4YCCTBA (HOCJICI[HCC - IIpH HaJ'II/I‘-II/II/I), JOJIDKHOCTHU
OTBCTCTBCHHOTO JIMIIA 3a IIPUCM JJOKYMCHTOB,

rpaduka npuema 3asiBUTEICH.

Pabouee MecTO KaXIOro OTBETCTBEHHOrO JIMLA 3a NIPHEM JOKYMEHTOB
JOJDKHO OBITh 00OPYAOBAHO TEPCOHANBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO
JocTynma K HEOOXOAMMBIM HH(OpPMAMOHHBIM 0a3aM JaHHBIX, IEYaTaroIIuM
YCTPOMUCTBOM (IIPUHTEPOM) U KOTUPYIOLUIUM YCTPONUCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, JOJKHO MMETh HACTOJIBHYIO
Ta0JIMUKY C yKazaHueM (haMUIIMW, UMEHH, OTYECTBA (MTOCNIEIHEE - IPU HAIMYWHN) U
JOJKHOCTH.

HpI/I MpcaoCTaBJICHUN MYHPIHI/IHaJIBHOﬁ YCIyTru HHBAJINAaM 00ecIeYnBarOTC:

BO3MOXXHOCTh ~ O€CHPEMSATCTBEHHOTO  JIOCTyna K  OOBeKTy  (3[1aHHIO,
MTOMEIICHHIO ), B KOTOPOM MPEI0CTABISICTCS] MyHHUIIMITAIBHAS YCITYTa,;

BO3MOXHOCTh CAMOCTOSITEJILHOTO MEPE/IBIXKEHUS 110 TEPPUTOPUHU, HA KOTOPOI
pacIioNIOKEeHbl  3J]aHUsI W TOMENICHWS, B  KOTOPBIX  MPEIOCTABIISIECTCS
MyHHUITUTIATBHAS YCIyra, a TakKe BXOJa B TakMe OOBEKTHl M BBIXOJA U3 HHUX,
MOCaJKH B TPAHCIOPTHOE CPEACTBO M BBICAAKM M3 HEro, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIa-KOISICKH;

COTPOBOXK/ICHUE WHBAJIUIOB, HMEIONIUX CTOWKHE PACCTPONCTBA (PYHKIIUU
3pEHUS U CAMOCTOSATENBHOIO NIEPEABUKEHNUS;

HaJJIeKaIee pa3MelleHne oOOpyJoBaHUS M HOCUTENEH HHQOpMaInu,
HEOOXOAUMBIX JIsi oOecrieueHus: OeCHpensTCTBEHHOTO JIOCTYyNa HWHBAJIUAOB K
3/IaHUSIM U TIOMEIICHUSM, B KOTOPBIX MPEOCTABIISICTCS MyHUITUTIATbHAS YCIIyTa, U
K MYHUIIUIIATBEHOM YCIyTe C Y4€TOM OTPAaHMYCHUN WX KU3HEACATEIbHOCTH;

nyOIMpoOBaHWE HEOOXOAUMOW JJIi WHBAIMIOB 3BYKOBOM W 3PUTEIHHOU
uHhopMaIuu, a TaKXKe HAJNWCeH, 3HAKOB W MHOW TEKCTOBOW U rpadudecKoit
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIME peibe(yHO-TOUCYHBIM mpudTOoM bpaiis;

JOITYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKHU-TIPOBOIHHKA TIPU HAIUMYUHU JOKYMEHTA, MMOATBEPKIAIOIIETO €€
crienuaibHOoe OOydeHue, Ha OOBEKTHI (37aHUS, MOMEIICHHs), B KOTOPBIX
MIPEIOCTABISACTCS MYHULIUITAJIBHAS YCIIYTA;

OKa3aHuC¢ MHHBaJIWIaM IIOMOIIXM B IIPCOJOJICHHUU 6apbepOB, MCIIAOIMUX



MOJYYEHUIO UMW MYHHUIIUTIATBHBIX YCIYT HApaBHE C JPYTUMH JIULIAMH.
IMoka3aTesi JOCTYNTHOCTH U KA4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

2.22. OCHOBHBIMH mokKas3arejsiMu JIOCTYITHOCTH MPEI0CTABIICHUS
MYHULIUTATBHON YCITYTH SIBJISTFOTCS:

HQJIWYUE IOJIHOM M NOHATHOM HMH(OpMaLMKM O THOPSAIKE, CPOKaX U XOJe
IPEIOCTABIICHUS MYHUILIUIIAJIbHOU yCIyTu B UH(POPMAIIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETSIX OOILIEro IO0JIb30BaHUA (B TOM 4YHCIIE B CETU
"UnTepuer"), cpencTBax MaccoBoi nH(OpMaLINU;

BO3MOKHOCTh TOJYYEHHUSI 3aSBUTENIEM YBEIOMJIEHUH O MPEJOCTABICHUH
MYHULHANAIBHON yciyru ¢ nomombto EINTY;

BO3MOKHOCTh ~ MOJY4YeHUs HMHPOpPMALMKM O  XOJAE€  MPEJOCTABICHUS
MYHUIUMOATBHOW YCIYrd, B TOM YHUCJIE C HCHOJIb30BaHUEM HWH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.23. OCHOBHBIMU IIOKA3aTEJSIMU Ka4€CTBA MPEIOCTABICHUS MYHHUIIUIIAIbHON
YCIIYTH SIBJISIFOTCSL:

CBOCBPCMCHHOCTDL IIPCA0CTABJICHUSA MyHHHI/IHaHBHOﬁ YCIIyITn B COOTBCTCTBHUU
co CTaHaapTOM €€ npcaoCTaBJICHM, YCTaHOBJICHHBIM HaCTOAIIHUM
AI[MI/IHI/ICTpaTI/IBHBIM PETIIAMCHTOM;,

MUHHUMAJIBHO BO3MOXHO€ KOJUYECTBO B3aUMOJACHCTBUN TIpaxJaHUHA C
JOJDKHOCTHBIMH JIMIIAMH, YYAaCTBYIOIIMMHU B MPEAOCTABICHUA MYHHUIIMNATBHOU
YCIIyTH;

OTCYTCTBHME OOOCHOBAHHBIX KaJloO Ha JelcTBUA (0e3/1eCTBUE) COTPYIHUKOB
U WX HEKOPPEKTHOE (HEBHUMATEJIBHOE) OTHOIICHUE K 3asBUTEISIM;

OTCYTCTBUE HAPYIIEHUN YCTAHOBJIEHHBIX CPOKOB B IPOLECCE NMPETOCTABICHUS
MYHULHANAIBHON YCIIYTH;

OTCYTCTBHUE 3asBJICHUN 00 OCMapuWBaHUU peIIeHU, NercTBUl (0e31elcTBus)
YHONHOMOYEHHOTO  OpraHa, €ro  JOJDKHOCTHBIX — JIML,  HPUHUMAEMBbIX
(COoBEpILIEHHBIX) MpPU MPEIOCTABICHUUM MYHHUIMNAIBHONW YCIyrd, IO HWTOTaM
pPacCMOTPEHHsI KOTOPBIX BBIHECEHBI pEHIeHUs 00 YJOBJIETBOPEHUU (YACTUYHOM
YIOBJIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

HHble TpeOGOBaHKS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NpeaoCTABJICHUS MYHHMIMIIAJIBHON YCJIYIH B MHOTO(QYHKIMOHAIbHBIX
LHEHTPaxX, 0COOCHHOCTH NMPEAOCTABICHUS MYHUIUIIAJIBHON YCIyTH
10 IKCTEPPUTOPHATBHOMY NPUHLIMITY X 0COOCHHOCTH MPEA0CTABJICHUS
MYHUIMIIAJIBHOH YCJIYI'H B JIEKTPOHHOH (popMme



2.24. TlpenocraBieHre MYHULUNAIBHON YCIYTM HO 3KCTEPPUTOPUATIBLHOMY
NPUHIIMIY OCYLIECTBISIETCS B 4YacTh oOOeCleyeHusi BO3MOXKHOCTU T0JIayu
3asBiieHUU nocpeactsoM EIIIY u nmomydeHus pe3ynaprara MyHULIUITAIIBHON YCIIYTH
B MHOTO()YHKITMOHAJILHOM IIEHTpE.

2.25. 3asgBuTeisIM 00eCIIeYNBAECTCS BO3MOKHOCTh MNpCaACTABJICHUS 3asBJICHUA
H IIpujaracMbiX JOKYMCHTOB B q)opMe QJICKTPOHHBIX HOKYMCHTOB IIOCPCIACTBOM
EIIT'Y.

B stoMm cityuae 3asBuTENb WM €0 NpeACTaBUTENb aBTopusyercs Ha EIIY
MIOCPEACTBOM MOATBEPAKACHHON yueTHOU 3anucu B ECUA, 3anoyHsIeT 3asBIE€HUE O
MPEAOCTABICHUA MYHUUUIIAIBHOW YCIYTH C HCIOJb30BAaHUEM HWHTEPAKTHUBHOMN
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJHEHHOE 3asBJICHHUE O IPEJOCTABICHUM MYHHULHUIAIBHON YCIyTH
OTIIPABIISIETCA 3asiBUTENIEM BMECTE C IMPUKPEIJICHHBIMU 3JIEKTPOHHBIMHU 00pa3amMu
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEAOCTaBICHUS MYHULHUIAJIBHON YCIyrd, B
Ynonnomouennsli  oprad. Ilpu aBropmzamum B ECHA  3aaBieHue o
IIPEAOCTABICHUA MYHHIIMIAIBHON YCIYIM CYUTAETCA IOIIMHACAHHBIM IPOCTOU
DIEKTPOHHOM NOANMCHIO 3asBUTENSA, IPEACTABUTENS, YIIOJHOMOYEHHOTO Ha
MTOANIMCAHNE 3asBICHUS.

Pe3ynbTaTel npenocTaBieHus MyHUIIMIIAIBHON YCIIYTH, YKa3aHHBIE B ITYHKTE
2.5 macTosmero AIMUHUCTPATUBHOTO PETJIAMEHTAa, HAIMPABIAIOTCS 3asBHUTEIIO,
npeacTaBuTeNo B JInuHbId kKabuHet Ha EII'Y B dhopMe 251eKTpOHHOTO JOKYMEHTA,
MNOANMMCAHHOTO  YCWJIEHHOW KBalU(UUUPOBAHHON  SJIEKTPOHHOW MOAMHUCHIO
YIOJIHOMOYEHHOTI'O JOJDKHOCTHOI'O JIMLA YTIOJHOMOYEHHOIO OpraHa B Cly4ae
HarnpasJICHUs 3asBJIeHUs rnocpeactsoM EINTY.

B cnyuae wHanpanenus 3asBieHus nocpeactsom EIII'Y  pesynbrar
MPEIOCTABIICHUSI MYHUIIMITAILHON YCIIYTH TaK)Ke€ MOXKET OBbITh BBIJAH 3asBUTEIIO
Ha OyMaXHOM HOCHUTENE B MHOTO(DYHKIIMOHAILHOM IIEHTPE B TMOPSJKE,
MPETyCMOTPEHHOM ITYHKTOM 6.4 HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.26. DNEeKTPOHHBIE JOKYMEHTHI MIPEJICTABIISIOTCS B CIEAYIOMUX opMaTax:
a) xml - 1751 hopMaTM30BaHHBIX JOKYMEHTOB;

06) doc, docx, odt - mma JOKYMEHTOB C TEKCTOBBIM COJIEP)KaHHEM, HE
BKITIOYAIONTUM (OPMYJIBI (32 UCKITIOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B TIOITYHKTE
"B" HACTOSIIIETO MyHKTA);

B) xls, xIsx, ods - 17151 JOKYMEHTOB, CO/IEPKAIINX PACUETHI;

r) pdf, jpg, jpeg - I TOKYMEHTOB C TEKCTOBBIM COJIEP)KAaHHEM, B TOM YHCIIC
BKUTIOHArONUX (Gopmyinbl U (win) rpadgudeckue M300pakeHus (3a HUCKIIOUYECHUEM
JOKYMEHTOB, YKa3aHHBIX B IMOAMYHKTE "B" HAacTOSALIEro IIyHKTa), a TaKKe

JIOKYMEHTOB C TpadUYeCKUM COACPKaHUEM.



Homyckaercss ~ (GopMHUpOBaHUE  DBJICKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHUPOBAHUS HEMOCPEACTBEHHO C OpUTHHANIA JOKYMEHTa (MCTIOIb30BaHUE KOTIHIA
HE JIOMYCKAaeTcs), KOTOPOE OCYIIECTBISIETCS C COXPAaHCHHWEM OpPHEHTAIlUU
opurvHaiia jJokymeHta B pazpemenud 300 - 500 dpi (macmrTad 1:1) ¢
UCTIOJIb30BaHUEM CIICYIOMINX PEKIMOB:

- "qepHO-0enbii" (IpH OTCYTCTBUM B JOKYMEHTE rpaduuecKux n300pakeHU
1 (WJIM) [IBETHOT'O TEKCTA);

- "oTTeHKHU ceporo” (IIpu HAJIMYMU B TOKYMEHTE rpaduecKux U300pakeHUH,
OTJIMYHBIX OT IBETHOT'O IPauyecKOro N300pakeHus);

- "uetHo#" wiM "peXuUM TMOJHOM 1BeTomepemaun” (NpU HAJUYUU B
JIOKYMEHTE IIBETHBIX IpauuecKkux n300pakeHui MO0 IIBETHOTO TEKCTA);

- COXPAaHCHUCM BCCX AYTCHTHUYHBIX ITPU3HAKOB IMOJJIMHHOCTH, 4 UMCHHO!
- I‘pﬂ(l)PI‘lGCKOfI IIOAIINCH JINIA, IICYaTH, YIJIOBOT'O IITaAMIIA 6HaHKa;

- KOJUYECTBO (DailyioB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COAEPKUT TEKCTOBYIO U (W) Tpaduueckyro HHGOPMAIIHIO.

SHGKTPOHHI)IC JOKYMCHTBI OJOJIZKHBI 00ecIeYnBaTh:

- BO3MOKHOCTh HJACHTHQUIUPOBATH JOKYMEHT M KOJUYECTBO JIMCTOB B
JOKYMEHTE;

- JUIA TOKYMEHTOB, COZACpKalIuX CTPYKTYPHUPOBAHHBIE IO YaCTSIM, TJIaBaM,
pasznenam (mojpasneniaM), JaHHbIE W 3aKJIaJKH, 00ECIEUUBAIOIINE TEPEXObI MO
OTJIaBJICHUIO U (WJIN) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIoKyMeHTBI, TIOJJIekKAIINE TpecTaBieHnto B ¢opmatax xls, xIsx umm ods,
bopMHPYIOTCA B BUIE OTACIBHOTO SJIEKTPOHHOTO JOKYMEHTA.

2. CocraB, nocJjie10BaTeJIbHOCTh U CPOKH BBINIOJTHEHHUS
aIMMHHUCTPATHBHBIX Npoueayp (aeicTBuii), TpeGOBAHUA K MOPAAKY
UX BBINOJHEHUS, B TOM YK CJIe 0COOeHHOCTH BbINMOJTHEHUS
aIMUHUCTPATUBHBIX NPOILETYP B AJIEKTPOHHOU dopme

I/Icqepnbmamnmifl MnepeYeHb A/IMMHUCTPATUBHBIX IIpOoIEaAyp

3.1. TIlpenocrapieHre MyHHUITUTIATLHON YCIYTH BKJIIOYAET B CEOS CIICAYIOIINE
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

ITPOBCPKA NOKYMCHTOB U pErucTpanua 3adBJICHUA,

NOJIYyYEHHE CBEACHHM MOCPEACTBOM  (peAepalbHOM  TOCYIapCTBEHHOM
uHdpopmanmonHo  cuctembl  "Enunas  cuctemMa = MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3auMoiercTBus" (nanee - CMOB);



paccMOTpEHHE TOKYMEHTOB U CBEJCHUI;
MIPUHATHUE PEIICHMUS;
BbIJIa4a PEe3yJbTaTa;

BHECEHUE pe3ysibTaTa MYHHIIMIAIBLHON YCIYTU B PEECTP IOPUIANYECKHU
3HAYUMBIX 3AITUCEHN.

IlepeyeHbs aAMUHHMCTPATHBHBIX NpoLeaYp (AelcTBUI)
NPH NPeJ0CTABJICHUN MYHUIIUNIATbHOM YCIYIH
B YJICKTPOHHOU popme

3.2. Ilpu mpenocTaBiIeHUN MYHHIMNAIBHONW YCIYTHM B 3JIEKTPOHHOU (opme
3asIBUTENI0 00€CTIEUNBAIOTCSI:

nojiyueHue HMHGOpPMAIMM O TOPSAKE W CpPOKax  IMPelOCTaBICHUS
MYHUITUTIATBHOUN YCITYTH;

dbopMupoBaHUe 3asBIICHHUS;

IIpUCM M PCTUCTPALNA Y10OIHOMOYEHHBIM OpraHoM 3asjABJICHHA MW HHBIX
JOKYMCHTOB, HGO6XOI[I/IMLIX I IIPCIOCTABJICHU A MYHHHHHaHLHOﬁ YCIYI'H,

IIOJIy4YE€HUE Pe3yJIbTaTa MPEI0CTABICHNUS MyHULIUIIAIIBHON YCIIYTH;
IIOJIy4YE€HUE CBEJICHUH O XOJI€ PACCMOTPEHHUS 3asIBJIICHUS,
OCYILECTBIICHUE OLICHKH Ka4yeCTBA MPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH;

nocyneOHoe  (BHecydeOHOe)  oOXajoBaHUE  PEIICHUHM U JeWUCTBUMN
(O6e3neiicTBusl) YTOJIHOMOYEHHOTO oOpraHa Jubo JedcTBuil  (Oe3aeicTBUs)
JTOJDKHOCTHBIX ~ JIMIl  YTIOJIHOMOYEHHOTO  OpraHa,  MpeaoCTaBJISIONIETO
MYHUITUTIATBHYIO YCIYTY, THO0 MYHHUIIUIIATEHOTO CITYXKAaIIeTo.

IHopsinok ocymecTBICHUS] AAMUHUCTPATUBHBIX NPoLeAyp (IedcTBHIA)
B JJICKTPOHHOU hopme

3.3. ®opMupoBaHUE 3aBICHHUS.

dopMupoBaHUE 3aABJIICHUS] OCYIIECTBISAETCS TOCPEACTBOM 3arlOJHEHUS
AIeKTpOHHOM (opmbl 3asBieHus Ha EIII'Y 6e3 HeoOX0aAuMOCTH JAOMOJHUTEIBHON
MoJa4u 3asBJICHUS B KaKOW-Tn00 uHOM dopme.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMUPOBAHHOTO 3asIBIICHUS
OCYUIECTBIISIETCS MOCTIE 3aN0JIHEHUS 3asIBUTEIEM KaKI0Tr0 U3 MOJIEH 3JIEKTPOHHOM
dbopmbl  3asBiaeHus. IIpu  BBISBIEHUM HEKOPPEKTHO 3aMOJHEHHOrO  IOJIS
AIEKTPOHHOM (OpPMBI  3asBJICHUS 3asBUTENb YBEJOMIISIETCSI O XapakTepe
BBISIBJICHHOM OIIMOKH M MOPSIJIKE €€ YCTPAHEHHs TOCPEICTBOM HH(POPMAIITMOHHOTO



COOOIIIEHUST HETIOCPEICTBEHHO B JIEKTPOHHOU (POopMe 3asiBICHUS.
[Tpu popmupoBaHUM 3asIBICHUS 3asIBUTEINIO0 00ECTIEUNBACTCSI:

a) BO3MOXKHOCTh KONHMPOBAHHMSI W COXPAHEHUS 3asBJICHHUS W HMHBIX
JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.9 - 2.12 HacTosimero AIMHUHUCTPATUBHOTO
perjiaMeHTa, HeoOXOAUMBIX JIJIsl IPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

0) BO3MOXXHOCTH II€YaTH Ha OyMa)KHOM HOCHUTENIC KOIHH 3JICKTPOHHOU
(GbOpMBI 3asIBICHHS,;

B) COXpaHEHHE paHee BBEICHHBIX B OJIIEKTPOHHYIO (opMy 3asBICHHS
3HAYEHUH B JIIOOOM MOMEHT MO JKEJAHUIO I0Jb30BATENsA, B TOM YHCIE MPHU
BO3HMKHOBEHUHU OIIMOOK BBOJA M BO3BpaTe JJisi NOBTOPHOTO BBOJA 3HAUCHHUU B
AJIEKTPOHHYIO (hOpMY 3asIBJICHUS;

I') 3aloJIHCHHUE II0JIeH SJIeKTPOHHOM (OpPMBI 3asBIICHHS JI0 Hayaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIIOJb30BAaHUEM CBEJICHUH, pa3menieHHbIX B ECHUA, u
cBeleHni, omyOnukoBaHHbIX Ha EIII'Y, B uactm, Kacaromielcst CBEICHHH,
orcyrcTByronux B ECUA;

J1) BOBMOXXHOCTh BEPHYTHCSI Ha JIIOOOW W3 ATAOB 3aMOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asiBieHHs 06€3 MOTEepU paHee BBEACHHOM HH(POpMAIUK;

€) BO3MOXHOCTh jgocTyma 3asButens Ha EII'Y k panee mogaHHBIM UM
3ajBJICHUSIM B TEUEHME HE MCEHee OJIHOTO ToJla, a TakKe YacTUYHO
c(hopMHUPOBAHHBIM 3asBJICHHUSAM - B TCUCHHUE HE MEHEe 3 MECSIICB.

CdopmupoBaHHOE U TMOJNMUCAHHOE 3asBJICHUE W UWHBIE JOKYMEHTHI,
HEO0OXOMMBIC I MPENOCTaBICHUSI TOCYAaPCTBEHHON, MYHUIIMITAIILHON YCIIYTH,
HaNpaBJSAIOTC B Y IIOJHOMOYEHHBIN oprad nocpeactsom EINTY.

3.4. YnomHOMOYEHHBIN opraH 00ecleurnBaeT B CpOK He mo3anee 1 paboyero
IHS ¢ MOMeHTa noxauu 3assiieHus Ha EIII'Y, a B ciywyae ero mocrymieHus B
HepabouMil WM Tpa3JHUYHBIA JI€Hb - B CIEAYIONIUN 3a HUM TEpPBBIA padounii
JICHb:

a) MpueM JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi IPEAOCTABICHUS MYHUIIUIATLHON
YCIIYTH, W HanpaBJE€HUE 3asSBUTEIIO 3JIEKTPOHHOIO COOOIICHUS O MOCTYIJICHUU
3asBJICHUS,

0) perucrpanMio 3asBJICHUS W HAIPABICHUE 3asABUTENIO0 YBEIOMJICHUS O
perucTpauuu 3asBieHusl 1100 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPEIOCTABICHHUSI MYHUIIMITAIIbHON YCITYTH.

3.5. DAEKTpOHHOE 3asBJIEHUE CTAHOBUTCS JOCTYMHBIM JJIsI JOJKHOCTHOIO
auia YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMPHUEM M PETHCTPAIUIO
3asBlIeHUs (J1ajee - OTBETCTBEHHOE [OJDKHOCTHOE JIMIIO), B TOCYyAapCTBEHHOM
WH(POPMAIIMOHHOW CHCTEME, HCIIOJIb3YEeMOW YIOJIHOMOYEHHBIM OpPraHoM Jis



IpEeI0CTaBIEHUsI MyHULMIIAIbHOU yeiyru (nanee - 'UC).
OTBETCTBEHHOE JI0JKHOCTHOE JIUIIO:

IIPOBEPSECT HAJWYUE DJIEKTPOHHBIX 3asBiIeHUN, noctynuBmmx ¢ EIIIY, ¢
IIEPUOJOM HE PEKE 2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNMBIIME 3asBICHUS W NPUIOKEHHBIE 00pa3sbl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJIUT JCHCTBUSI B COOTBETCTBUM C TYHKTOM 3.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6. 3asgBUTENI0 B KAdyeCTBE pPeE3yJbTaTa MPEAOCTABICHUS MYHULIMIIAIBHON
ycIyru 00ecreunBaeTcs BO3MOKHOCTh TIOJTYUYEHHUS TOKYMEHTA:

B (opMe  DIEKTPOHHOTO  JOKYMEHTa, TMOAMHCAHHOIO  YCUJICHHOM
KBaJIU(DUIIMPOBAHHOMN JIEKTPOHHOW MOJMUCHIO YIIOJTHOMOUYEHHOTO JTOJKHOCTHOTO
auia YHOJIHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBUTEINIO B JIMUHBIA KaOWHET
Ha EIIT'Y;

B BUJIe OyMaXHOrO JOKYMEHTa, IMOJTBEPKIAIOIIETO  COACpKaHue
AJIEKTPOHHOTO JIOKYMEHTA, KOTOpBIM 3asBUTENb IMOJy4aeT TMpU JUYHOM
oOpaIieHr B MHOTO(YHKITMOHATIBHOM LIEHTPE.

3.7. llonyuenme wuHOpMAMK O XOAC PACCMOTPEHHUS 3asBICHUS H O
pe3ynpTaTe MPEAOCTABICHUS MYHULIMIAIBHONW YCIYTd MPOU3BOAUTCS B JIMYHOM
kabunere Ha EII'Y mpu ycnoBuu aBTopu3anuu. 3asiBUTEIh UMEET BO3MOXKHOCTD
MPOCMATPUBATh CTAaTyC OJJCKTPOHHOIO 3asBJICHUSA, a Takxke HHpopMamuioo o
MajJbHEHIINX JIEWCTBUSX B JUYHOM KaOMHETE 10 COOCTBEHHON WHUIIMATHBE B
m000e Bpems.

[Ipu mnpemocTaBiIeHUM MYHUIUIIATBLHON YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEIIIO HAITPABIISIETCS:

a) yBEJAOMJICHHE O MPUEME U PETUCTPALMU 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOJUMBIX U TPEJOCTaBICHUS MYHHUIMNAIBHON yCIyru, cojaepkaiiee
cBeeHUs O (akTe mpueMa 3asBICHUS M JOKYMEHTOB, HEOOXOJUMBIX IS
[IPEIOCTABJICHNS] MYHULIMIIAJBHOW YCIYyTHU, U HaYaJle HPOLEAYPHI IPEAOCTABICHUS
roCyAapCTBEHHOW (MyHUIIMIIATBHOM) YCIIYTH, a TaK)Ke CBEJICHUS O JaTe U BpeMEHHU
OKOHYAHHUS TPENOCTaBICHUS MYHMIIMNAIBHONW YCIYrd, JIMOO MOTHUBHUPOBAHHBIM
OTKa3 B TMpuUEeMe JOKYMEHTOB, HEOOXOJAMMBIX [JIsl  MPEJOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

0) yBEIOMJICHHE O pe3yJibTaTaX pacCMOTPEHHs JOKYMEHTOB, HEOOXOJIUMBIX
JUIS  TIPEIOCTABJICHUS MYHUIMIMAIBHONW YCIYTH, COJEp)Kalllee CBEICHUS O
MPUHATUH TTOJIOKUTEIIBHOTO PEIICHUS O TPEIOCTABICHINN MYHHUIIMITAIIBHON YCIIYTH
¥ BO3MOXXHOCTH TIOJIYYHTh PE3yIbTaT MPEJOCTABICHHUS MYHHUIIUITAILHOW YCITyTH,



1100 MOTUBHUPOBAHHBIN OTKa3 B MPEAOCTABICHUNA MyHHUIIMIIATILHON yCIyTH.
3.8. Onenka kauecTBa NPeJOCTABICHHS] MyHULIUITAIBHON YCITYTH.

OneHka KauecTBa MpeJOoCTaBICHUS] MyHUIIUIAIBHOW YCIIYTH OCYIIECTBIISAECTCS
B COOTBeTCTBMH C [IpaBmimamum OIEHKM TrpaxmaaHamu d()PEeKTUBHOCTH
NEATETLHOCTH PYKOBOJIUTENICH TEPPUTOPHUATILHBIX OPTaHOB (he/IepaTbHBIX OPTaHOB
UCIIOJIHUTENIHON BAacTH (MX CTPYKTYPHBIX MOJpa3/IeJICHU) ¢ y4eTOM KayecTBa
MPEIOCTABIICHUSI UMU FOCYJaPCTBEHHBIX YCIIYT, a TAK)KEe MPUMEHEHHS pe3yJIbTaTOB
YKa3aHHOM OIIEHKM KaK OCHOBAHHUsS [UJIl MPHUHATUSA pEUIEHUH O JOCPOYHOM
MpPEKpalleHU  UCIOJHEHUSI COOTBETCTBYIOIIMMH  PYKOBOAUTEISIMH  CBOMX
JIOJDKHOCTHBIX 00S13aHHOCTEH, YTBEPKACHHBIMU MOCTaHOBIeHUEM [IpaBuTenncTBa
Poccuiickoit ®denepanmu ot 12.12.2012 N 1284 "OO6 omeHke rpaxaaHaMu
3 PEKTUBHOCTU JIEATEIBLHOCTH PYKOBOJAUTENEH TEPPUTOPUATBHBIX OpPraHOB
denepanbHbIX ~ OPraHOB  KCIOJHUTEIBHOM  BIacTM  (MUX  CTPYKTYPHBIX
MoApa3eICHU) U TEPPUTOPUATIBHBIX OPTAaHOB TOCYIAPCTBEHHBIX BHEOIOKETHBIX
(GbOoHIOB (MX pETrHOHANBHBIX OTIEJICHUM) C Y4eTOM KauecTBa NPEAOCTaBICHUS
TrOCYJIapCTBEHHBIX YCIYT, PYKOBOJAMUTENIEH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTaBICHUS TOCYIApCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT C YYETOM KauecTBa
OpraHu3alliyd TPEAOCTaBICHUS TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, a
TaKke O IPUMEHEHUU pE3yJIbTaTOB YKAa3aHHOM OLICHKH KaK OCHOBAaHWS IS
MPUHATHS peleHui 0 JOCPOYHOM MPEKPAILCHUH UCIIOJTHEHUS
COOTBETCTBYIOIIUMH PYKOBOJHUTEISIMU CBOUX JIOJDKHOCTHBIX 0Osi3aHHOCTEH"
(Bmecte ¢ "l[lpaBunmamu oOIneHKH TpaxaaHaMu 3PGEKTUBHOCTH J1€ATEIbHOCTH
pyKOBOAUTENEH TEPPUTOPUATIBHBIX OpraHoB dbenepanbHbIX OpraHoB
WCIIOJIHUTENLHOMN BIACTH (MX CTPYKTYPHBIX MOAPA3ACICHUN) U TEPPUTOPHUATHHBIX
OpPraHOB T'OCYJAapCTBEHHBIX BHEOIKETHBIX (POHIOB (MX PErHOHAIBHBIX
OTJICJICHUI) C Yy4eTOM KauecTBa MPEeJOCTaBIEHUSI TOCYAapCTBEHHBIX YCIYT,
pyKOBOJUTENEH MHOTO(YHKIIMOHATBHBIX IIEHTPOB Mpe0CTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYT C YYE€TOM KadyecTBa OpraHu3aluu
MPEAOCTaBICHUS TOCYJAapPCTBEHHBIX W MYHHUIMMOAIBHBIX YCIYr, a TaKxke
MPUMEHEHUSI PEe3yJIbTaTOB YyKa3aHHOW OLIEHKU KaK OCHOBAaHMS [JIsl MPUHSTHUS
peuieHuidi O JOCPOYHOM TMPEKpaIIEHWHU UCIOIHEHUS COOTBETCTBYIOIIMMU
PYKOBOJIUTEIISIMUA CBOUX JIOJDKHOCTHBIX 00s13aHHOCTEM").

3.9. 3agButeno oOecneYnMBaeTCs BO3MOXHOCTH HAINpAaBICHUS XKaloObl Ha
perieHus, TeHCTBUS Wiu 0e3/1eicTBIEe Y MOJTHOMOYEHHOTO OpTraHa, JOHKHOCTHOTO
Juia  YTOJHOMOYEHHOTO OpraHa Ju0O0 MYHHUIMIAIBHOTO CIYXKAIlero B
COOTBETCTBHM cO cTaTbeil 11.2 ®enepanbHoro 3akoHa N 210-O3 u B mopsake,
YCTaHOBJIIEHHOM noctaHoBiieHueM lIpasurenscrBa PO ot 20.11.2012 N 1198 "O
dbeneparbHON TOCYIApPCTBEHHOW WH(OPMAIMOHHONW CHCTeME, 00eCIeunBaroIIei
mpoiecc JA0CyneOHOTO (BHECYAEOHOr0) OO0XaJOBaHUS PEIICHUNW € JACUCTBUM
(Oe3meiicTBUS), COBEPIICHHBIX TPHU TMPEAOCTABIICHUH TOCYAAPCTBCHHBIX M
MYHULHANAIBHBIX YCIYT".

HOpﬂI[OK HCIIPABJICHUA JONMYITCHHBIX ONI€YATOK U OIIHOOK B BbIJJAHHBIX
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B pe3yJbTaTe NpeJ0oCcTaBJIeHUsI MyHUIIMNIAILHON YCIyTH
JOKYMEHTax

3.10. B ClIy4aC BBIABJIICHHUA OIICHATOK H OImMOOK 3asBUTEINH BIIpaBC
06paTI/ITI)CH B YIIOJTHOMOYCHHBIN opran ¢C 3a4BJICHUCM C JIIPUIIOKCHUCM
JOKYMCHTOB, VYKAa3dHHBIX B IIYHKTC 2.9 HaCTOAIICTO AIIMI/IHI/ICTpaTI/IBHOFO
periramMcHTa.

3.11. OcHoBaHus HJIs1 OTKa3a B IIPHUCMC 3asBJICHUA 00 HCIIPABJIICHUHU OIICYATOK
1 OIIHOOK YKa3aHbI B ITYHKTC 2.13 HaCcTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO PCTIaMCHTA.

3.12. VcnpaBneHue JONYIICHHBIX OIEYATOK W OIMMOOK B BBIAAHHBIX B
pe3yJbTare Mpe0CTaBICHUS MYHUITUATTAIbHON yCIIYTH JIOKYMEHTaX
OCYILECTBIISIETCS B CJICIYIOIIEM MOPSIJIKE:

3.13.1. 3asBuTens npu OOHAPYXKEHUU OINEYATOK M OIIMOOK B JOKYMEHTAaX,
BBIJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUUMIAIBHOW yCIIyrH, oOpamiaercs
JUYHO B YTIOJJHOMOUYEHHBIN OpPraH ¢ 3asBJIEHUEM O HEOOXOAUMOCTH HCIIPABICHUS
OIIEYaTOK U OIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX ONMCAHUE.

3.13.2. YOITHOMOYEHHBIM OPraH MPH IOJTYYECHHH 3asBJIICHUS, YKa3aHHOTO B
noanyHkre 3.13.1 mynkra 3.13 HacTosiero mnoapasnesia, paccMaTpUBaACT
HEOOXOJMMOCTh BHECEHUS COOTBETCTBYIOIIMX HM3MEHEHHWA B JOKYMEHTHI,
SBJIAIOIIMECS PE3YJIbTaTOM NPEIOCTABICHUS MyHUIIUIIATBHONW YCIIYTH.

3.13.3. YnoJHOMOYEHHBIH OpraH OOECHeYMBAET YCTPAHEHUE OINEYaTOK U
OIMOOK B  JOKYMEHTaX, SBJIAIONIMXCS  pPE3YyJIbTaTOM  MPEJOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

3.13.4. Cpok ycTpaHeHHUs ONEYaTOK U OIIMOOK HE JOJDKEH MpEeBbIMaTh 3
(Tpex) pabouux JHEH ¢ JaThl PETUCTpAIMU 3asBICHUS, YKA3aHHOTO B MOJITYHKTE
3.13.1 mynkra 3.13 HacTosIero nmoapasuena.

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM
AJIMUHUCTPATUBHOIO pPerjaMeHTa

ITopsaaok ocyiecTBICHUS TEKYIEro KOHTPOJIA 32 COOII0IeHUeM
1 MCIIOJIHEHHEM OTBETCTBEHHBIMHM J10/KHOCTHBIMM JTHIAMHM MOJI0KEHU I
perjiaMeHTa U MHbIX HOPMATHUBHBIX MPABOBBHIX AKTOB,
YCTAHABJIMBAIOUIUX TPeOOBAHMSA K NMPeI0CTABICHUI0O MYHUIIUNIATbHOM
YCJIYyTH, a TaKKe NPUHATHEM UMHU pelleHni

4.1. Texymuii KOHTPOJb 3a COOJIOJICHUEM W WCIOJHEHUEM HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PEIVIAMEHTA, WHBIX HOPMAaTUBHBIX IPAaBOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TPEeOOBaHUS K MPEJOCTABICHUI0 MYHHUIIMIAIBHOM YCIIYTH,
OCYILECTBIISIETCS HA IIOCTOSSHHOW OCHOBE TOJDKHOCTHBIMM JIMIIAMU aIMUHUCTPALIUU
[Tmxanckoro MyHunumnaibHOro okpyra Kuposckoit obmactu (YTOIHOMOUYEHHOTO



OpraHa), YyroJHOMOYEHHBIMU Ha OCYIIECTBIECHHUE KOHTPOJIS 3a MPEAOCTABICHUEM
MYHUIUNATBHON YCIIyTH.

Jis  TeKymero - KOHTPOJII  HWCHONB3YIOTCS  CBEACHUA  CIIY)KEOHOI
KOPPECTIOHJICHITNH, YCTHasT W THCbMEHHas WHQOpPMAISI CHCIUAINCTOB U
JOJDKHOCTHBIX JIMII aJIMUHUCTpanuy [IMmKaHCKOTO MYHHIIMIIAJBHOTO OKpyTa
Kuposckoit o6sactu (YOJIHOMOYEHHOTO OpTraHa).

Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEACHUS POBEPOK:

penieHuit o npeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHNN) MYHUITUTIATBHOM
YCIIyTH;

BBISIBJICHUS U YyCTPAHEHUS HAPYIICHU MPaB IPak/IaH;

PacCMOTpPEHHUsI, MPUHATHS PEIICHU M TOJTOTOBKHM OTBETOB Ha OOpallleHUS
rpaXjaH, coJepKamue >kamoObl Ha pelieHus, jaeucTBus (6e3zeiicTBue)
JOJDKHOCTHBIX JIHII.

Iopsinok ¥ NEPUHOAUYHOCTH OCYILIECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KA4eCTBA MPEA0CTABJICHUSI MyHHIUNIAIbHOM
YCJIYT'H, B TOM YHCJIe MOPSIAOK ¥ (POPMBI KOHTPOJIA 32 NMOJHOTOM
U Ka4eCTBOM NMPeA0CTABJIEHUSI MyHUIIUNIATbHOM YCJIYTH

4.2. KOHTpOJIb 33 MOJHOTOM M KAa4ECTBOM NPEIOCTABICHUS MYHHUIIUIIATbHON
YCIIyTH BKJIFOUAET B c€0s1 MPOBEICHHE MJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

4.3. Ilima"HoBbIE MPOBEPKH OCYIIECTBIISIFOTCS Ha OCHOBAHWU T'OJOBBIX IJIAHOB
paboThl  YNOJHOMOYEHHOTO  OpraHa,  yTBEPXKIAEMbIX  PYKOBOJMTEIIEM
Y IIOTHOMOYEHHOT0 OpraHa.

[Ipy nnaHOBOM TPOBEPKE TOJHOTBI M  KayecTBa IPEIOCTABIICHHS
MYHULHANAIBHON YCIyTH KOHTPOJIIIO MOIJIEHKAT:

COOJIIOICHUE CPOKOB MPEIOCTABIICHUS] MyHUITUIIAIbHON YCITYTH;
COOJIFOICHUE TTOJI0KEHHUI HACTOSIIEro AJMUHUCTPATUBHOTO PETJIAaMEHTA,;

OpaBWIBLHOCTh W OOOCHOBAaHHOCTH MPUHATOIO pElIeHHs 00 OTKa3ze B
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

OcHoBaHUEM AJI IMIPOBEACHU S BHCIIJIAHOBBIX IMTPOBCPOK ABJIAIOTCA:

[IOJly4eHUE  OT  TOCYNApPCTBEHHBIX  OPraHOB,  OpPraHOB  MECTHOIO
caMOympaBiieHUs HMHPOPMAMU O  MPEANOJIaraéMbIX WM  BBISIBICHHBIX
HapyLICHUAX HOPMATUBHBIX IPaBOBBIX akTOB Poccuiickonn @Penepanuu u
HOPMATUBHBIX  [PAaBOBBIX AaKTOB  OPraHOB  MECTHOTO  CaMOYIIPaBJICHUS
MyHUIUNATBHOTO oOpa3oBaHus [lwkaHnckuii MyHUIIMNANbHBIA OKpYr KupoBckoit
001acTu;



O6paIH€HI/I$I rpaxxaad 1 IOPUANYCCKUX JIML Ha HAPYIICHUSA 3aKOHOAATCIILCTBA,
B TOM YHMCJIC Ha KQYCCTBO IMMPCJOCTABJICHUA MYHHHI/IHaJILHOfI YCIYIH.

OTBeTCTBEHHOCTD JI0JIZKHOCTHBIX JIMII 32 PelIeHUs U AeiiCTBUS
(0e3neiicTBHE), MPpUHUMAEMBbIe (OCYIIeCTBIIsIEMbIe) UMM B X0/1€
npeaocTaB/JIeHHs MyHMIMNIAJIbHOMN yCJIYyrH

4.5. Tlo pe3ynpTaTaM NPOBENCHHBIX MPOBEPOK B CIy4yae BBISBICHUSA
HapylLIEHUH  TOJIOKEHWM  HACTOSIIETO0  AJIMHHMCTPATUBHOIO  PEIVIAMEHTA,
HOPMATUBHBIX  IPAaBOBBIX AKTOB  OPraHOB  MECTHOIO  CaMOYINPABJICHUS
MyHUIMOAIBHOrO 0Opa3oBaHus [lwkaHckuii MyHUIIMDANBHBIA OKpYr KupoBckoi
00JacTh OCYIIECTBISIETCS] MPUBJICYCHHE BHUHOBHBIX JIMII K OTBETCTBEHHOCTU B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoilt @enepann.

[TepcoHasibHasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a TMPABWIBHOCTh H
CBOEBPEMEHHOCTh TMPUHATHUSI PEIICHHS O TMpeaocTaBlieHnn (00 OTKaze B
MPEIOCTABIICHNN) MYHHUITUTIATBHOW YCIYTH 3aKPeIUIIeTCs] B MX JIOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIHCTRA.

TpeboBaHus K MOPAAKY U (popMaM KOHTPOJIS 32 MPeI0CTABICHUEM
MYHULMNAJbHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXKIAH,
UX 00beUHEHU M OPraHu3alnMni

4.6. I'paxnane, ux oOb€AMHEHUS U OpraHU3alud UMEIOT IPABO OCYILECTBISATh
KOHTPOJb 33 NPEAOCTABICHWEM MYHHIMIAIBHON YCIYTM MYTEM MOJy4YEeHUS
uH(pOpMAIMU O XOJI€ MPEAOCTABICHUS MYHULMUIAIBLHON YCIyrd, B TOM YHCIIE O
CpOKax 3aBEpILICHUS aIMUHUCTPATUBHBIX MpoLeayp (AeHCTBUI).

Fpamz[aHe, nux O6L€I[I/IH€HI/IH M OpraHru3aliii TaKKC UMCIOT ITPaBO:

HAaIlpaBJISITh 3aMEYAHUS W NPEMIOKEHUS IO YIYUYIIEHUIO JTOCTYIHOCTH M
KAa4eCTBa MTPENOCTABIEHNS MYHHUIIUIIAJBHON YCIIYTH;

BHOCHUThb NPEMIOKEHUS O Mepax 0 YCTPAaHEHUIO HAPYIIECHW HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAaMEHTA.

4.7. JlomKHOCTHBIE JIMLA YTOJIHOMOYEHHOIO OpraHa IMPUHHUMAIOT MEPBI K
MPEKpalleHUIO JOMYIIEHHBIX HApPYIICHUM, YCTPaHSAIOT NPUYMHBI W YCJIOBHS,
CIIOCOOCTBYIOIIME COBEPILICHUIO HAPYIIICHUH.

Nudopmanus o pesynbraTax pacCMOTPEHMS 3aMEUaHUd M MPEJIOKEHUN
rpaxiaaH, WX OObEIMHEHMM W OpraHu3aluil JOBOJUTCA JO CBEACHUS JIHUII,
HalpaBUBIIMX TU 3aMEUYaHUS U NPEIIOKECHUS.

5. locyneOHbIi (BHeCy1e0HbII) MOPSIIOK 00:KAT0BAHUS PellleHU I
U aeiicTBuil (0e31elicTBUSI) Oprana, npeaocTaBJIsIIoONIero
MYHUIHMIAJbHYIO YCJIYTY, 4 TAK/KE ero J0JKHOCTHBIX JIMII,



MYHUIIMIIAJBHBIX CJIYKalluX

5.1. B cootBerctBuu co ctathsamu 11.1, 11.2 ®denepanpHOro 3aKoHa OT
27.07.2010 N 210-®3 "OO6 opraHuzanuu MNPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr" 3asBUTEIb BIpaBe O00XKaJIOBaTh pelieHus U (UJn)
nerctBus (0e31eicTBUE) aIMUHUCTPAIIH, JOJDKHOCTHBIX JIMI] U MyHUIIUIIATBHBIX
IPOKIAHCKUX CIY>KaIllMX aJMUHUCTpAIMH, MPEIOCTABISIONINX MYHUIUIIAIBHYIO
YCIyTYy.

(m. 5.1 B pen. moctaHOBIEHUS aAMUHHUCTpanuu [IMKaHCKOTO MyHHUITUTIATHHOTO
okpyra Kuposckoit obnactu ot 09.09.2025 N 334)

OpraHbl MECTHOTO CAMOYNIPABJIEHUSI, OPTAHU3AIMH U YIIOJTHOMOYEHHbIE
HAa paccMOTpPeHHe KaJa00bl JIHIA, KOTOPBIM MOKET ObITh HAMPABJIEHA
’KaJ100a 3asIBUTEJISI B 10CY1e0OHOM (BHeCyAeOHOM) MOpsiAKe

5.2. B pocynebHoM (BHecyaeOHOM) MOpAIKE 3asiBUTENb (TIPEICTaBUTEIb)
BIIPAaBE 0OPATUTHCA € kKan000il B MMCbMEHHOM opMe Ha OyMaKHOM HOCUTEJIE WU
B 2JICKTPOHHOU (hopMme:

B YNOJHOMOUYEHHBII OpraH - Ha peuieHue U (Win) aenuctus (O6e3nencTBue)
JOJDKHOCTHOTO ~ JIMIIAa,  PYKOBOJMUTENS  CTPYKTYPHOTO  TOJApa3/ieleHus
YoNMHOMOYEHHOTO  oOpraHa, Ha pelieHue U JaelcTBus  (Oe3neicTBue)
YTOJIHOMOYEHHOTO OpTaHa, PyKOBOJUTENS Y TOJITHOMOUYEHHOT'O OPraHa;

B BBINICCTOSIIIIMN OpraH - Ha penieHue u (wim) nenctBus (Oe3nencTBue)
JOJDKHOCTHOTO ~ JIMIA,  PYKOBOJMUTENS  CTPYKTYPHOTO  TOJApa3/ieleHus
YOJIHOMOYEHHOTO OpPraHa;

K PYKOBOJUTEII0 MHOTO(QYHKITMOHAIBHOTO IIEHTPA - Ha PEIICHUS U JICHCTBHSI
(6e3nelicTBue) pabOTHHKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA;

K YYpEIUTETI0 MHOTO(DYHKIIMOHALHOTO IIEHTPA - Ha PEIICHWE W JIECHCTBHUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpA.

B YnonnoMmodyenHoM oprane, MHOTOGYHKIIMOHATBHOM IIEHTPE, Y YUPEAUTEIs
MHOTO(YHKIIMOHAILHOTO ~ IIEHTpa  ONPENCNSIOTCS  YIOJHOMOYCHHBIC — Ha
paccMOTpeHHeE Kajao0 JOIKHOCTHbBIE JIHIIA.

Cnoco0b1 nungopmupoBaHusi 3asiBUTE/IEl 0 MOPSIAKE MOIAYH
U PACCMOTPEHHUS KaJ00bI, B TOM YHCJIE ¢ MCNOJIb30BaHueM EqnHoro
MOPTAJIA TOCYAAPCTBEHHBIX U MYHHULIMNAJIBHBIX YCJIYT ((PYHKIMI)

5.3. Mudopmarus o mopsiake mojgadi U paCCMOTPEHHSI KAIOObI pa3MeriaeTcs
Ha WHPOPMAIMOHHBIX CTEHJAX B MECTax TMPEJOCTABICHUS MYHUIIMITATIBLHON
YCIyTH, Ha canTe YIOIHOMOYEHHOro oprana, EIII'Y, a Takke npeaocTaBisieTcs B
ycTHOU ¢opme mo TenedoHy W (WIM) HA JUYHOM IMpUEMEe JTMOO B MUCHMEHHOU
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dbopMe TIOYTOBBEIM OTIPABJICHHEM IO aJpecy, YKa3aHHOMY 3asBUTEIEM
(mpeacTaBUTENIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOIIUX MOPATAOK
aocyae0HOro (BHECY1eOHOT0) 007KATOBAHMS e CTBUIA
(0e3neiicTBus) M (WJIH) pelIeHUi, MPUHATHIX (OCYIECTBJICHHbBIX)

B X0/I€ MpeA0CTABJIeHHsI MyHMIUNIAJIbHON yCJIyrH

5.4. Tlopsaok mocyme6HOTO (BHECYIEOHOTO) OOKaTOBAaHUS PEIICHUNA U
nercTBuil  (0e3neicTBUA) YIOJIHOMOYEHHOIO OpraHa, MpeaoCTaBIISIONIETO
MYHULMNAIBHYIO YCIYTY, a TAKXKE €ro JIOHKHOCTHBIX JIUIL PETYIUPYETCS:

@®enepanbHbiM  3akoHOM oT 27.07.2010 N 210-®3 "OO0 opranuzauuu
MIPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUILIUTIATBHBIX YCIIYT";

noctaHoBieHueM llpasurenscrBa PO ot 20.11.2012 N 1198 "O denepanbHOi
rocyJapCcTBEHHOM WH(OPMAIMOHHOW CcHCTEME, OOECIeUMBAIOIIE mpolece
J0Ccy1eOHOro (BHECYIEOHOTO) 00XKaIOBaHUs PEIICHU U JelcTBUM (0e31ecTBUS),
COBEPIICHHBIX TMPH TMPEAOCTABICHUN TOCYJAPCTBEHHBIX W MYHHUIUMATBHBIX

yeayr".

6. Oco0eHHOCTH BBINOJIHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP
(neiicTBuil) B MHOTOQYHKIMOHAJIbHBIX IEHTPAX NMPEA0CTABJICHUS
roCyAapCTBEHHbIX U MYHHULIMIIAJIBHBIX YCJIYT

HcuepnbiBaonuii nepeveHb A AMUHUCTPATHBHBIX NMPoLeAyp (AedCTBHI)
MPHU NPeAOCTABJICHUHA MYHUIUNIAJIBLHOMH YCJIYI'H, BHINOJHAEMBbIX
MHOTO(p)YHKIMOHAJILHBIMY LIEHTPAMU

6.1. MHOroyHKIIMOHAJIBHBIN LHEHTP OCYILIECTBIISAECT:

MH()OpPMUPOBAHUE 3asBUTENECH O MOPSAAKE MPENOCTABICHUS MYHUIIMHAIbHOU
YCIYTM B MHOTO()YHKIIMOHAJIbBHOM LIEHTPE, MO HWHBIM BOIPOCAM, CBSI3aHHBIM C
MPEJOCTABIEHUEM MYHULHWINAIBHOW YCIYTM, a TakXke KOHCYJIbTUPOBAHUE
3asBUTENIEM O TIOPSAKE TPENOCTABIECHUS TOCYAAPCTBEHHOW MYHUUMITAIBHON
YCIIYT'H B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

BbIJIaUy 3asBUTENIO pe3yJibTaTa NPEeAOCTABICHUS MYHUIIMIIAIBLHON yCIYyTrd Ha
OyMa)XHOM  HOCHUTeNle,  MOATBEP)KIAIOLIETO  COAEp)KaHUE  BIEKTPOHHBIX
JIOKyMEHTOB, HAIPaBJICHHBIX B MHOTO()YHKIIMOHAJIBHBIA IEHTP MO pe3yJbTaTaM
MIPEIOCTABJIEHUS] MyHULIMITAIIBHON YCIIYTH, a TAK)KE BbIJJauyy JOKYMEHTOB, BKIIFOYAs
COCTaBJICHHE Ha OyMa>KHOM HOCHUTEJIEC U 3aBEPEHUE BHIMUCOK 13 WH()OPMAITMOHHBIX
CHUCTEM OPTaHOB, MTPEIOCTABISAIOIIMX MYHULIUITAJIBHBIE YCIYTH;

WHbIE TIPOLIEAYPHI U AEUCTBUS, MpeycMOTpeHHbIe DenepalibHbIM 3aKOHOM N
210-D3.
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B coorBerctBun ¢ wacteto 1.1 crateu 16 depepanpHoro 3akoHa N 210-D3
JUIS  pealiv3alldd CBOMX (PYHKIHMH MHOTrOQYHKIIMOHAIBHBIE IIEHTPHl BIIpaBe
MIPUBJICKATh WHBIE OpTraHU3alliH.

NudopmupoBanue 3assBuTeIeH

6.2. HudopmupoBanue 3asgBUTENS] MHOTO(QYHKIIMOHAIBLHBIMU EHTpaMU
OCYILECTBISIETCS CIEAYIOIUMHU CIOCO0aMHu:

a) TIOCPEIICTBOM TIPUBJICUEHHUS CPEJICTB MACCOBOM WH(OpMAIuu, a TakkKe
MyTeM pa3MenieHus: nHhopMaIuu Ha OQUIIMATBHBIX CalTax U WH()OPMAITMOHHBIX
CTeH/IaX MHOTO()YHKITMOHAJILHBIX IICHTPOB,;

0) mpu oOpallleHuH 3asBUTENS B MHOTO()YHKIIMOHAJIBHBIN LIEHTP JIMYHO, I10
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUN MO0 MO JIEKTPOHHOMU MOYTE.

[Ipu 1nuyHOM oOOpameHnu pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA
noApoOHO HMHPOPMHUPYET 3agBUTENEH 1O HMHTEPECYIOIMM HMX BOOpOCaM B
BEKJIMBON KOPPEKTHOM (hOpME C MCIOJIB30BAaHUEM O(PUIMATBHO-IETOBOr0 CTHUJISA
peun. PexomeHIyemoe BpeMs IpPENOCTaBICHUS KOHCYJIbTalluu - He Ooisee 15
MUHYT, Bp€Ms 0°KMJIaHUSI B OYE€PEN B CEKTOpPE MH(POPMHUPOBAHUSA I MOITYUCHUS
MH(pOpMAIMU O MyYHULUIIAJIBHBIX YCIYTaX HE MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK JODKEH HAUMHATHCS C HHGOpPMAIMH O
HAUMEHOBAHWU OpraHM3anuu, G(aMuiInd, WMEHH, OTYECTBE U JOJIKHOCTH
pabOTHHKA MHOTO(QYHKUIHMOHAIBHOTO LIEHTPA, NPUHSBIIETO TeJe(OHHBINA 3BOHOK.
WuauBuayalbHOE YCTHOE KOHCYJIBTHPOBAHME MpPU OOpaleHUM 3asBUTENS 10
TenedoHy pabOTHUK MHOTO(GYHKIIMOHATIBLHOTO LIEHTPa OCyIIecTBisieT He O6omee 10
MUHYT.

B cnydae ecnu y1st mOAroTOBKM OTBETa TpedyeTcst 6osee MpoaoIKUTEIHHOE
BpeMs, pabOTHHUK  MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA,  OCYIIECTBIISIONTUI
WHUBUyaJIbHOE YCTHOE KOHCYJIBTHPOBAHUE IO TEIEPOHY, MOXKET MPEIOKUTH
3asBUTEIIIO:

U3JIOKUTHh OOpalieHue B MNHUCbMEHHOW (¢GopMme (OTBET HaIpaBiseTcs
3asIBUTEIIO B COOTBETCTBUH CO CITOCOOOM, YKa3aHHBIM B OOpaIlieHUN);

HA3HAYMUTH APYroe BpeMs ISl KOHCYJIbTAIUMU.

[Ipu KOHCYTBTHPOBAHWUU TIO MHUCHMEHHBIM OOpAIEHUSM 3asBUTEICH OTBET
HaIpaBJISIETCS B MUCbMEHHOM BHJI€ B CPOK He mno3aHee 30 KaleHIapHBIX JHEH ¢
MOMEHTa perucTpanuu odpaiieHus B (popMe 3JIEKTPOHHOTO IOKYMEHTA 110 aJIpecy
AJIEKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpaiieHuW, TMOCTYyNHUBIIEM B
MHOTO(QYHKIIMOHANBHBI TIEHTp B (OpME DJJIEKTPOHHOTO JOKyMEHTa, H B
NUCbMEHHOM (QopMe MO TMOYTOBOMY aJpecy, YyKa3aHHOMY B OOpallleHHH,
MOCTYMUBIIIEM B MHOTO(DYHKIIMOHAJIbHBIN LIEHTP B MUCbMEHHOU opMme.
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Brigaua 3asiBUTE/ 10 pe3yJIbTATA NMPeI0CTABIECHUS
MYHUIIUNAJIbHOM YCJIYTH

6.3. Ilpn HamMuuyu B 3asBICHUU O MPEIOCTABICHUM MYHHIMIAIBHON YCIIyTH
yKa3aHUs O BblJaue pe3yJIbTaTOB OKa3aHUs YCIYTHU Yepe3 MHOTO(YHKIMOHAIBHBIN
LEHTP YTOJIHOMOYEHHBIM OpraH NnepeiaeT JOKYMEHThl B MHOTO(YHKIIMOHAIbHBIHI
LHEHTp I TMOCJHEAYIOIEH BbIJAYM 3aABUTENIO (MPEICTABUTEN0) CIIOCOOOM
COrJaCHO  COMVIAIIEHHSIM O  B3aUMOJEWCTBUM,  3aKIIOYEHHBIM  MEXIY
VYOJIHOMOYEHHBIM OPraHOM W MHOTO(QYHKIMOHAJIBHBIM ILIEHTPOM B THOPSIKE,
yTBEpKIAeHHOM TnoctaHoBieHneM IIpaButensctBa Poccuiickonn @Penepanuu Ot
27.09.2011 N 797 "O B3aUMOACHCTBHUM MEXAY MHOTO(PYHKIIMOHATHHBIMU
LHEHTpaMH MpPENOCTaBIEHUS TOCYJapCTBEHHbBIX M MYHUUMINAIBHBIX YCIYr U
(benepanbHBIMU OpraHaMU MCIOJIHUTEIbHONW BJIACTH, OPraHAMU T'OCYIapCTBEHHBIX
BHEOIO/DKETHBIX (POHJOB, OpraHaMH TOCYJAapCTBEHHOM BIJACTH CyOBEKTOB
Poccuiickoii ®enepaiiuy, opraHamMuM MECTHOTO caMoylpaBieHusa" (manee -
[TocranoBnenue N 797).

[Topsimok u cpoku mepenadnd YMOITHOMOUYCHHBIM OPTaHOM TaKUX JTOKYMEHTOB
B MHOTO(DYHKIIMOHAJBHBIA  IIEHTP  OMNPEICNSAIOTCS  COTrJIallleHHeM O
B3aMMOJICHCTBUH,  3aK/IIOYCHHBIM HMH B TOpSAAKE,  yCTaHOBJIECHHOM
IToctanoBiaenuem N 797.

6.4. [Ipuem 3asBUTENCH IS BBIIAYX IOKYMEHTOB, SBJISIOIINXCS PE3YJIbTaTOM
MYHHUITUTIATBHOM YCIIYTH, B TIOPSIAKE OYEPEIHOCTH MPU TMOJIYYCHHUH HOMEPHOTO
TaJOHa U3 TEPMHUHAJIA DJJIGKTPOHHON OdYepenu, COOTBETCTBYIOIIETO IIENU
oOpaiteHust, MO0 Mo MpeIBApPUTEIHLHOM 3aMKCH.

PaboTHMK MHOTrOQYHKIMOHAIBHOTO IEHTPA OCYLIECTBISET CIEAYIOLINE
JNIEUCTBUS:

YCTAHABIMBAECT  JIMYHOCTh  3a4BUTENISI HA  OCHOBAaHUM  JIOKYMEHTA,
YAOCTOBEPSIIOIIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM PoccHiicKoit
denepannu;

pOBEpPSAET MOJHOMOYHUS MPEACTABUTENST 3asiBUTENA (B ciaydyae oOpalleHus
MPEICTaBUTEIS 3asIBUTEIIS);

ONpPENEIISIET CTaTyC UCTIOJIHEHUS 3asiBaeHus 3asautens B [C;

pacneyaTbiBaeT pe3ysbTaT NPEAOCTABICHUS MYHUIUIIAIBHON YCIYyTM B BUJE
HK3EMIUISIPA SIECKTPOHHOTO JIOKYMEHTa Ha OYMa)KHOM HOCHUTENE U 3aBEPSIET €ro C
WCIIOJIB30BaHMEM T€YaTh MHOTO(YHKIIMOHAIIBHOTO IEHTpa (B MPEayCMOTPEHHBIX
HOPMAaTHUBHBIMU IIPABOBbIMU akTamu Poccuiickon denepanuu ciaydasx - IedaTu ¢
nzo0paxxenuem ['ocynapctBeHHoro repoa Poccuiickoit deneparun);

3aBCPACT OK3CMILIAP JJICKTPOHHOTO AOKYMCHTA Ha 6yMa)KHOM HOCHTCIIE C
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WCITOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHATLHOTO IEHTPa (B MPEAYCMOTPEHHBIX
HOPMaTUBHBIMU MPAaBOBBIMHU akTamu Poccuiickoii denepaiuu ciyyasx - MedaTtu ¢
nzo0paxxenuem ['ocynapctBeHHoro repoa Poccutickoit deaeparun);

BbIAACT MOOKYMCHTHI 3ajABUTCIIIO, IIPHU HGO6XOIII/IMOCTI/I 3alIpallInuBacT Yy
3asBUTCILA IIOAIINCH 3a Ka)KIILIﬁ BI)II[&HHI)Iﬁ HJOKYMCHT,

3alpalnuBacT COrJIaCUucC 3asBUTCIII HAa Y4aCTHC B CMC-OIIPOCC HJII OLCHKH
Ka4qCCTBaA IPCAOCTABJICHHBIX YCIIYT MHOFO(l)YHKHI/IOHaJILHI)IM LOCHTPOM.

[Ipunoxenue N 1
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
10 MPEJOCTABICHUIO MYHUIIMIAIIBHON YCIIyTH

dopmMa pelIeHus 0 MPEAOCTABICHUN
roCyJIapCTBEHHOM (MYHMITUTIATLHOM) YCIIYTH

HanmMeHoBaHME yIOJIHOMOYEHHOI'O OpraHa UCIOJHUTENbHON BIACTH CYObEKTa
Poccniickoit @enepanny uim opraia MECTHOTO CAMOYITPABIICHUS

Komy

(amumnmsi, UMs1, OTYECTBO)

(TenedoH U aapec IEKTPOHHOU

MOYTHI)
PEILIEHUE
0 MPEJOCTABICHUH KUJIOTO TOMEILEHUS
Jata N__
[lo pe3ymbraraM pacCMOTpEHHs 3asiBJICHHS OT N

Y NIPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUM CO CTAaTher 57
Kunumnoro  konmekca  Poccwmiickoit @enepalud  OPUHATO — PEIIEHUE
IPEAOCTABUTD KUJIOE TOMELIEHNUE:
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DdUO zagBurend
¥ COBMECTHO MPOKUBAIOIIUM C HUM YJIeHaM CEMbHU:

1

2.
3.
4.

CB@I[CHI/ISI O JXHJIOM ITOMCIICHHNI

Bunx sxunoro
IIOMECIICHHUSA

Anpec

KomunyecTBO KOMHAT

OO0wras mwIomaib

Kvmag mmomane

. (moamnucs) (pacumdppoBKa MOIKUCH)
(IOMKHOCTH COTPYAHHKA
opraHa BJIaCTH, IPUHSBILIETO

pelieHue)

M.IL

[Tpunoxenue N 2
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MO MPEJOCTABICHUIO MyHUIIUTIAIBHON YCIIyTH

dopma perieHust 00 0TKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEJTOCTABJICHUS YCITYTH/00 OTKa3e B MPEIOCTABICHUHN YCIYTH

HanmenoBaHue yrnogHOMOYEHHOTO OpraHa UCTIOJIHUTEIIBHOM BIACTH CyObeKTa
Poccuitckon denepanuu Wiv opraHa MECTHOTO CaMOYIIPABJICHUS



Komy

(bamuust, ©Ms1, OTYECTBO)

(TenedoH U agpec IEKTPOHHOU

PEILIEHNE

MOYTHI)

00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABIICHUS YCIIYTH
"I[IpenocTaBiieHUE KUJIOTO MOMEIICHUS 110 JOTOBOPY COLIMAIBLHOrO Harma'

Jlara

[lo pe3ynbraram paccMOTpEHUs 3asBJICHUS OT

N____
N

n

IIPUJIOKEHHBIX K HEMY JJOKYMEHTOB, B COOTBETCTBHH C JKMIMIIHBIM KOJEKCOM
Poccniickoit denepanyu MpUHATO PELICHUE OTKA3aTh B MPHUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH, 110 CIEAYIOIUM OCHOBAHUSIM:

N myHkTa
AIMHUHHUCT
PaTHUBHOIO
perinaMmeHTa

HanmMeHnoBaHue ocHOBaHUS Il OTKa3a
B COOTBETCTBUU C €AMHBIM
CTaHAapTOM

PazpscHeHnEe npuunH
OTKa3a B
IIPEIOCTABIICHUH YCIYTH

3anpoc 0 NpeAOCTaBIEHNUN YCIYTH
MO/IaH B OPT'aH rocyJapCTBEHHOM
BJIACTH, OpraH MECTHOT'O
CaMOYIIPaBJICHUS WU OPraHU3alIUIo, B
MOJITHOMOYHSI KOTOPBIX HE BXOJIUT
IPENOCTABIEHUE YCIyTH

Vka3pIBalOTCSI OCHOBAHUS
TaKOT0 BBIBOJA

HenomHoe 3anonnenne 00s13aTeIbHBIX
noJsieit B hopme 3ampoca o
peAOCTaBICHUN YCIYTH

VKka3pIBalOTCS OCHOBAHUS
TaKOT0 BBIBOJA

[IpencraBieHue HEMOJIHOTO
KOMILJIEKTa JOKYMEHTOB

VYka3piBaeTcs
HCYEPIBIBAIOIIUNA
NepEeYEHb JOKYMEHTOB,
HE IIPEICTABICHHBIX

3asIBUTEIIEM
[IpencraBiieHHbIE JOKYMEHTBI VYka3bIBaeTcs
YTPATWIN CHJTY Ha MOMEHT OOpaIlieHus | MCUePIbIBAIOIINI

3a yCIIyrou

IepeyeHb JOKYMEHTOB,
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YTPATUBIIMUX CUITY

[IpencraBiieHHBIE JOKYMEHTBI VYka3pIBaeTcs

coAepKaT MOJYMCTKUA U UCIIPABJICHUS | MCUEPIIBIBAIOIIUI
TEKCTa, HE 3aBEPEHHBIC B MTOPSIJIKE, MepEeUYCHb JOKYMEHTOB,
YCTAHOBJIEHHOM 3aKOHOJATEJIbCTBOM | COAEPKAIIUX MOTUUCTKH
Poccuiickon denepanuu Y UCITPABJICHUS

3asBlICHHE IIo4aHoO JIMIIOM, HC
HNMCIOIINM MMOJTHOMOYM U MpCaAcCTaBJITh
HHTCPCCHI 3asABUTCIIA

Bbl BripaBe MOBTOPHO OOpPaTUTHCS B YIIOJHOMOYEHHBIN OPraH C 3asBJICHUEM
0 MPEAOCTABICHUH YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYLICHUH.

JlaHHBI OTKa3 MOXET OBbITh 00’KaJOBaH B JIOCYJCOHOM MOPSJKE IMyTEM
HalpaBJeHUs KaJloObl B YIOJHOMOYEHHBIH OpraH, a TakXke B CyAeOHOM
HOPSJIKE.

(IOKHOCTDH COTPYIHUKA (moamnucs) (pacumdppoBKa MOIUCH)
OopraHa BJIACTH, IPUHSBILIETO
pEIIeHHE)

[Tpunoxenue N 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
M0 MPEOCTABICHUIO MyHHUITUTIATBHON YCIIYTH

dopma pernrennst 00 0TKa3e B MPEAOCTABICHUN
MYHULIMNAIBHON YCITyTH

HanmenoBaHue yrogHOMOYEHHOTO OpraHa UCTIOJIHUTEIIBHOM BIACTH CyOBbeKTa
Pocculickon ®@enepanuy niim opraHa MECTHOTO CaMOYITPaBJICHUS

Komy



(bamunst, ©Ms1, OTYECTBO)

(TenedoH U aapec IEKTPOHHOU

PEILIEHNE

MOYTHI)

00 oTka3e B npegocraBieHuu yciyru "lIpegocrapieHue )Kuiaoro NoMemeHus
0 JIOrOBOPY COLMAIBHOrO Haiima"

JlaTta

[lo pe3ynpTaTaM paccMOTpPEHHS

nmpueMe AOKYMCHTOB,

3asBJICHUA

N

OT N

U TPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHH C
KnmnmeeiM koaexkcoM Poccutickoit denepanuy NPUHITO PEMICHUE OTKA3aTh B

ClIeayromum OCHOBAHUSM:
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KUTEIbCTBA HA TEPPUTOPUHU CyOBEKTA
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HpCI[CTaBJIeHHI)IMI/I JOKYMCHTAMH U
CBCACHUAMHU HC IIOATBCPIKAACTCA
IIpaBo I'paKaAaHWHA Ha
MMPpEAOCTABJICHHUC JKNUJIOTO IMMOMCIICHUSA

VYKa3pIBaIOTCSI OCHOBAHUS
TAKOTO BEIBOJIA

OTtcyTcTBHE 3aKOHHBIX OCHOBAHU J1JIs
MPEIOCTABICHUS KUJIOTO MTOMEITCHUS
10 JOTOBOPY COLIMAJILHOTO HalMa UJn
B COOCTBEHHOCTH O€CIIJIaTHO B
co0TBeTCTBHH ¢ KUINIITHEIM

VYKa3pIBaIOTCSI OCHOBAHUS
TaKOT'O BEIBOJIA
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koznekcoM Poccuiickon denepanun

Pa3zbsicHeHue npuurH OTKa3a:
JIoTOTHUTENBHO HHDOPMUPYEM:

Bbl BripaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOUYEHHBIN OpraH C 3asiBJICHUEM
0 MPEJOCTABICHUH YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HApYIICHUH.

JlaHHBIA OTKa3 MOXET OBITh O0KAJIOBaH B JOCYACOHOM MOPSAKE ITyTEM
HalpaBJICHUS] JKAJIOObl B YINOJHOMOYEHHBIA OpraH, a TakXe B CyAcOHOM
MOPSIIKE.

(I0JKHOCTH COTPYIHHUKA (moamucek) (pacuudpoBKa MOIITUCH)
opraHa BJIaCTH, TPUHSBIIETO
peLIeHue)

IIpunoxenue N 4
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
M0 MPEJOCTABICHUIO MyHUIIUIAIBHON YCIIyTH

dopma 3a4BIEHUS O TPEAOCTABIEHUN MYHULIMIAIBHON YCIyTH

(HaMMeHOBaHUE OpraHa, YIOJHOMOYEHHOTO JIJIsl IPEJOCTABICHUS YCIYTH)

3asBJIEHUE O MPEIOCTABICHUH KUJIOTO MOMEMIEHHUSI TIO JOTOBOPY COUAIBHOTO
Hanma

1. 3agBurennb

(pamummst, umsi, oTyecTBO (MpU HanMuun ), aata poxaenus, CHUJIC)
Tenepon (MOOUIIbHBIN):
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Anpec 371eKTPOHHOM MOYTHI:

JIOKyMEHT, yAOCTOBEPSIOMNN JINYHOCTD 3asBUTEIIS:

HauMEHOBaHUE:
cepus, HOMEP maTta BBIJIAYUU:
KEM BBIJIAH:

KOO IoApa3saACIICHUA:
AI[pCC perucTpanuu 110 MCCTy JKHUTCJIILCTBA:

2. IlpencraBurenp 3aBUTENS:

(bamuust, UMsi, 0TYECTBO (MPU HATHYMH )
JIOKyMEHT, YAOCTOBEPSIONINNA TUYHOCTD MPEACTABUTEIIS 3asIBUTEIS:
HalMEHOBAHMUE:

cepus, HOMEP mata BBIJAYH:

I[OKYMeHT, HOI[TBep)KI[aIOHH/Iﬁ IMOJIHOMOYMA IIPCACTABUTCIIA 3aABUTCILA:

3. IlposxuBato ojuH | | [IpoxuBaro COBMECTHO C YJICHAMH CEMbHU
4. Cocroro B 6pake | |

Cympyr:

(pamunms, umsi, oT4ECTBO (MpU HAMM4UKK), Aata poxaenus, CHUJIC)
JIOKYMEHT, yAOCTOBEPSIOIINM JIMYHOCTD CyIIpyra:

HauMEHOBAaHUE:
cepus, HOMEP mata BBIJAYH:
KEM BBIJAH:

KOO 1oApa3acCiaCHusAd:



5. [IpoxuBaro ¢ poauTeIsaMu (POIUTEIIMHU CYIIPYyTa)
dUO poauTens

(pamunus, ums, oTaecTBO (MpU Hanmu4uK), Aata poxaenus, CHUIIC)
JIOKyMEHT, yAOCTOBEPSIOMINN JINYHOCTh: HANMEHOBAHUE:
cepus, HOMEP nara BBIJIAYU:

KEM BbIaH

6. UMetotcs netu | |
®UO pebenka (110 14 net)

(pamummst, umsi, oT4eCcTBO (MpU HaIMUuK), Aata poxaenus, CHUJIC)
Homep akToBOW 3amMcu O  POXIECHUU naTa

MECTO PETUCTPALIMH

®UO pebenka (cTapiie 14 ner)

(pamummst, umsi, oTyecTBO (MpHU HaIMuun), Aata poxaenus, CHUJIC)
Homep akrToBOM 3ammicu O  POXKICHUH jJara

MECTO PETUCTPALUU
JIOKYMEHT, yAOCTOBEPSIOLINMN JIUIHOCTD:

HauMEHOBAaHUE:!
cepus, HOMeEp aaTa BbIJAUHU:
KeM BBIJIAH:

7. HmeroTcsa uWHBIE POJICTBCHHUKH, MpOXKUBawoume coBMmectHo, DUO
poacTBeHHHKa (10 14 ner)

(bamummst, umsi, oTyecTBO (TMpU HaMMuun), aara poxaenus, CHUJIC)
Homep akrToBOM 3amucu O  POXKICHUHU nara




MCCTO pCTUCTpAlINHU
CreneHb poacTBa

0140 POJICTBEHHHKA (crapme 14 JIET)

(pammnus, ums, oT4ecTBO (MpU HamuuuK), nata poxaenus, CHUIIC)
Crenenb poacTsa

JIOKyMEHT, yA0CTOBEPSIOIMINNA TUYHOCTD:

HaAaMMCHOBAHHC:
cCpus, HOMCD JaTta BbIAAa4H:
KEM BbIJAH:

[TomHOTY ¥  JOCTOBEPHOCTh MPEJACTABICHHBIX B  3alpoce€  CBEJCHUM
noATBepxkaaro. Jlato cBoe coryiacue Ha MOJydyeHHe, 00paboTKy W mepeaavyy
MOHUX MEPCOHAIBHBIX JaHHBIX coriaacHo PenepanbHOMy 3ak0oHYy oT 27.07.2006
N 152-®3 "O nepcoHanbHbBIX JaHHBIX'".
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